
YOUR LIBRARY = 

LOCAL GED CENTER
Becoming a job skills partner



WHY GO THROUGH THE EFFORT?

► Consider your geographic proximity to other centers.

► Consider your demographics.

► Consider the impact you can have on job seekers.

► Consider the power statement you are making by offering GED exams.

► Become an ambassador of goodwill.

► Become an active part of the solution.

► A pandemic is absolutely the right time to consider this.

► Consider how you will staff the center.

► Consider your space limitations.

► Consider, consider, consider!



HOW TO CREATE YOUR CENTER

 Fairly straightforward process, though it can take a couple of months (potentially 
more—it took us three) to complete depending on how much time you can 
devote to the process.

 Contact PearsonVue directly or work with Natalie Cummins (KY Skills U).

 You will have to define your space, send lots of pictures (we submitted 21), and 
answer lots of questions—submit plenty of pictures and detailed 
comments/explanations.

 You will need test administrators (you must pass a test yourself to be one) to staff 
the center during all open hours.

 Start small, gauge need, and expand as practical!

https://home.pearsonvue.com/
mailto:Natalie.Cummins@ky.gov






STILL CREATING

 Test delivery computers don’t need high-tech specs (we are 

using computers at least 7 or 8 year old), but they do need to be 

configured specifically.

 You will need a white background to take candidate photos (we 
went cheap and use white poster board on an easel).

 We were approved on August 11, 2016 and have been 

operating ever since.



WHAT DOES A CENTER LOOK LIKE?

 Within fairly strict guidelines, however you want.

 Even with a new building, we knew we were space limited and 

couldn’t devote permanent space.

 Multi-function space has worked great for us, though make sure 
you can quickly set up and take down your computers if you opt 

for this plan.

 Our small study room normally serves as our center and allows us 

to test up to four people at a time.



PANDEMICS SHATTER ALL PLANS—

MAKE A KEY LIME PIE

 The pandemic closed our center, which has only made it harder for people 

who are seeking employment.

 We are re-opening on July 7 in a new space within our library.

 Getting a new space approved was quite simple (it only took us a day)—

again, submit lots of photos and detailed comments (the person who 

approved our new space said it was the easiest one she has ever done).

 We anticipate much need and plan to be busy with tests.





RANDOM THOUGHTS

 Make sure you certify enough test administrators (we currently have eight).

 If you are using staff, plan for sickness and vacation time (redundancy is a 

great thing).

 If you plan to use volunteers, make sure you have trustworthy ones!

 We have tested hundreds of candidates in the past (nearly) four years.

 Noise and other distractions can be an issue for candidates. 

 Update your computers regularly and well BEFORE you need to test!

 Don’t be afraid to call the PearsonVue help numbers.



A BIT MORE RANDOMNESS

 You rarely hear whether candidates pass, but when you do it is a 
sweetness to be savored!

 Our staff are trained to be patient and ultra-kind to candidates. They 
are nervous. Talk to them. Treat them gently and help them 
overcome their fears!

 We open one day a week from 10-5. Saturday hours would be nice, 
but we haven’t been able to offer them (yet).

 Make friends with your local SkillsU team. They are great people!

 Have a sense of humor! You will have problems and must be ready 
to think and react professionally and in a measured way.

 Be proud of your center and preach about it every chance you get!

https://kyskillsu.ky.gov/Pages/index.aspx


QUESTIONS? PLEASE CONTACT US!

Jenni Link, Assistant Director

Paris-Bourbon County Library

jlink@bourbonlibrary.org

(859) 987-4419 x 101

Mark Adler, Executive Director

Paris-Bourbon County Library

madler@bourbonlibrary.org

(859) 987-4419 x 103

mailto:jlink@bourbonlibrary.org
mailto:madler@bourbonlibrary.org


GED Testing 
Center
Bringing what your community needs



Getting Ready • We used our Virtual Living Room for 
Veterans Telehealth Center

• We already had the equipment for 
technical requirements, and just had to 
download and install the software. 

• The installation media and guide was a 
difficult to read and it required someone 
with a background in tech and 
computers. 

• Looking back the process as a whole 
wasn’t difficult, but it wasn’t “easy”

• Certify you and your staff
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GED Center

• One workstation

• Open on Mondays

• Must have a dedicated staff 
member to focus only on the 
GED testing
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Community Feedback 
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Having a GED testing center in our small community has been 
such a wonderful service provided by our public library. Many of 
our students have transportation problems and having a testing 
center close has been very helpful to them. Also, the students feel 
less stress because the center is in our community, and they don’t 
have to travel far to test. Having the GED testing center in our 
library has increased our GED numbers. In 2017-2018 we had 7 
GEDs, and in 2018-2019, we had 11. (Testing at the library began 
in May of 2019.) In 2019-2020 we had 13 GEDs. The numbers are 
significant because if had not been for Covid closing down GED 
testing, we would have had several more. Jackson Adult Education 
greatly appreciates working with Jackson County Public Library 
and Director Wagers.
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Contact Info:

Jackson County Public Library
Ashley Wagers, Director
606-287-8113 
Ashley.wagers@jcplib.org
Adrian Hudson, Technology Services
Adrian.Hudson@jcplib.org

Questions?

mailto:Ashley.wagers@jcplib.org
mailto:Adrian.Hudson@jcplib.org
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Becoming a GED® Testing Center

Natalie E. Cummins

GED® Administrator™

Kentucky Skills U

Office of Adult Education

Education and Workforce Development Cabinet



THE GED® TEST

• Since 2014, the GED® test has been computer-
based. (An online version intended for in-home 
testing has just become available this year.)

• The test consists of 4 sections: Reasoning 
Through Language Arts, Science, Social 
Studies, and Mathematics. 

• Each section may be taken on a separate date.
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THE GED® TEST
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• The complete exam is about 7.5 hours long.

• Kentucky requires passing the GED Ready® 
Practice Test before advancing to the 
operational test. This test is delivered online. 
Students may take the GED Ready® test for free
through a Skills U Learning Center.



CURRENT TESTING FOOTPRINT
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• There are currently about 50 fixed GED® testing centers 
across Kentucky that are accessible to non-incarcerated 
individuals.

• Testing is also available in state prisons, some detention 
centers, and through mobile labs operated by local Skills U 
programs.



CURRENT TESTING FOOTPRINT
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• There are several geographic pockets in Kentucky with no 
convenient access to testing.

• There are also densely-populated areas of Kentucky with 
limited access to testing.



BECOMING A TESTING CENTER
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There are numerous potential advantages to becoming a 
GED® testing center:

• Drive more traffic to your library.

• Provide a valuable community service.

• Raise awareness of the role libraries play in furthering 
education and stimulating the economy.

• Tie in use of preparation materials to the availability of 
onsite testing.



BECOMING A TESTING CENTER
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First step:

https://ged.com/educators_admins/test_admin/

From here you can access the application through 
Pearson VUE.

https://ged.com/educators_admins/test_admin/
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https://ged.com/educators_admins/test_admin/become_a_center/
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https://home.pearsonvue.com/Documents/Test-center/pearsonvue_technical_reqs.aspx
https://home.pearsonvue.com/Documents/Test-center/pearsonvue_facility_reqs.aspx


Questions?

Contact Natalie Cummins
Natalie.Cummins@ky.gov
502-892-3021
GED® Administrator ™
Kentucky Skills U (Office of Adult Education)
Kentucky Education and Workforce Development Cabinet

www. KYSkillsU.ky.gov
www.facebook.com/KYSkillsU
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mailto:Natalie.Cummins@ky.gov
http://www.facebook.com/KYSkillsU
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