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This records retention schedule governs retention and disposal of records created, used and
maintained by the Horse Racing Commission. Government records in Kentucky can only be
disposed of with the approval of the State Archives and Records Commission (the
Commission). If records do not appear on a Commission-approved records retention
schedule, agencies should not destroy those records. This agency-specific schedule was
drafted by Horse Racing Commission personnel and Archives and Records Management
Division staff, and reviewed and approved by the Commission. This schedule provides the legal
authority for the Horse Racing Commission to destroy the records listed, after the appropriate
retention periods have passed.

Horse Racing Commission personnel should use this agency-specific schedule in combination
with the General Schedule for State Agencies (General Schedule), also approved by the
Commission. The General Schedule applies to records that are created, used and maintained
by staff at all or most state agencies. Agency-specific retention schedules are used only by
specific agencies and apply to records that are created only by a particular state agency, or to
records that a state agency is required to retain longer than the approved time period on the
General Schedule. The General Schedule and agency-specific retention schedule should cover
all records for the Horse Racing Commission.

This retention schedule applies to state agency records and information regardless of how it is
created or stored. For example, information created and sent using e-mail is as much a public
record as materials created or maintained in paper. Kentucky law defines public records, in part,
as "documentary materials, regardless of physical form or characteristics, which are prepared,
owned, used, in the possession of or retained by a public agency” (KRS 171.410[1]). This
means that records management standards and principles apply to all forms of recorded
information, from creation to final disposition, regardless of the medium. Records retention
scheduling is important in developing, using, and managing computer systems and other
electronic devices. Records management practices encourage cost-effective use of electronic
media through accurate retention scheduling and legal destruction of records.

All state government employees are responsible for maintaining records according to the
retention schedule, whether those records are stored electronically or in paper.
Information must be accessible to the appropriate parties until all legal, fiscal, and
administrative retention periods are met, regardless of the records storage medium.

This retention schedule covers the content of records created by the Horse Racing Commission,
including records created or stored using computers and computer systems. The General
Schedule for Electronic and Related Records applies to records related to computers or a
computer system. Examples of these include system documentation and use records, backup
files, or website format and control records.

Audits and Legal Action

Agency records may be subject to fiscal, compliance or procedural audit. If an agency should
maintain records longer than the approved retention period, as may be the case with some
federal audits, then all affected records should be retained until the audit has been completed
and the retention period met. In no case should records that are subject to audit be destroyed
until the audit has been completed and retention periods met, or the records have been officially
exempt from any audit requirements.

Records may also be involved in legal or investigative actions, such as lawsuits, administrative
hearings or open records matters. These records must be retained at least until all legal or



investigative matters have concluded, regardless of retention period. This includes all appeals of
lawsuits.

Vital Records

Vital records are essential to the continued functioning of an agency during and after an
emergency. Vital records are also essential to the protection of the rights and interests of an
agency and of the individuals for whose rights and interests it has a responsibility. Vital records
are identified in the retention schedule with a (V).

Confidential Records

While all records created, used and maintained by government agency personnel are public
records, not all of those records are open to public inspection. Whether a record is open to
public inspection is determined by the state’s Open Records laws and other relevant state or
federal statutes and regulations. Restriction of public inspection of confidential records may
apply to the whole record or only to certain information contained in the record.

Kentucky’s public records are considered open for public inspection unless there is some
specific law or regulation that exempts them. Agency personnel who believe certain records are
confidential should submit a citation from Kentucky Revised Statutes, Administrative
Regulations, Code of Federal Regulations, or similar authority. State agency heads have the
responsibility to know all the appropriate confidentiality laws, statutes and regulations
that apply to the records maintained by their agency and to see that those laws are
enforced. Even though a record series may or may not be marked confidential on a retention
schedule, contradictory laws or regulations that are passed after the schedule has been
approved must be honored.

Copies of Records

Agency personnel often make copies of records for internal use or reference purposes.
Agencies should designate one copy as the official copy and make sure it is retained according
to the records retention schedule. Agencies can destroy all other copies when no longer useful.

Updating the Retention Schedule

Per 725 KAR 1:010, the head of each state government agency is required to designate a
member of his or her staff to serves as a records officer. The agency records officer represent
that agency in its records-related work with the Archives and Records Management Division. The
agency records officer is responsible for assisting the Archives and Records Management
Division in drafting a records retention schedule, and in finding any schedule updates to bring
before the Commission. The retention schedule should be reviewed on a regular basis to suggest
appropriate changes to the Commission.



Kentucky Horse Racing Commission

In 1992, the Kentucky Racing Commission was created out of the Kentucky State Racing
Commission and the Kentucky Harness Racing Commission. The Commission is an
independent agency of state government charged with the responsibility of regulating the
conduct of horse racing and pari-mutuel wagering on horse racing and related activities within
the Commonwealth of Kentucky. The Commission is attached to the Public Protection Cabinet
for administrative purposes.

The Commission operates under KRS 230. The Commission consists of thirteen (13) members
appointed by the Governor, with the secretaries of the Public Protection Cabinet, Tourism, Arts
and Heritage Cabinet, and Economic Development Cabinet serving as ex officio, nonvoting
members.
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Schedule Date: 03/08/2012

STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS Public Protection Cabinet Record Group
RETENTION SCHEDULE Horse Racing Commission Number
2480

Records Title
Series and Description

Function and Use

00973 Color Book

Access Restrictions
Contents

Retention and Disposition

CLOSED SERIES: This series documented color registration and in some cases, rulings, licenses issued and trainers' names.

Note: The library at Keeneland holds the only known copies of this publication (1932, 1934, 1936, 1937, 1940, 1941, 1952, 1957, 1958, 1959, 1960 and 1961).
None

Series contains: Owner/stable name, color and year.

Retain permanently.

Monday, April 11, 2016
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STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS
RETENTION SCHEDULE

Records Title
Series and Description

Public Protection Cabinet
Horse Racing Commission
Incentives and Development

Record Group
Number

2480

Function and Use

00740 Eligible Horses List-
Ky Standardbred
Development Fund -
Sire Stakes Program

Access Restrictions

Contents

Retention and Disposition
00976 Fund Registration
Sheets
Access Restrictions
Contents

Retention and Disposition

This series documents two- and three-year-old horses nominated/eligible for the Kentucky Sire Stakes Program according to 811 KAR 1:215, KRS 230.802 and KRS
230.770. The Kentucky Sire Stakes Program is a culmination of a month-long series of preliminary races, with the biggest money earners getting a chance to
compete in one of the richest finals in North America.

None

Series contains: List of eligible horses, list of leading earners, purse requests for each leg and final invoices for advertisements, trophies, promotions and event
planning information.

Retain for three (3) years, then destroy.

This series documents registration of horses in the Kentucky Standardbred Development Fund (KSDF) according to KRS 230.770. KSDF consists of money allocated
to the fund through an excise tax imposed on all tracks conducting pari-mutuel wagering under the jurisdiction of the Kentucky Horse Racing Commission.

None

Series contains: List of registered yearlings, 2 year-olds, 3 year-olds and stallions.

Retain permanently.

00977 Kentucky Quarter
Horse, Appaloosa &
Arabian Development
Fund

Access Restrictions

Contents

Retention and Disposition

05535 Backside Improvement
Fund File

Access Restrictions
Contents

Retention and Disposition

Monday, April 11, 2016

This series documents distribution of funds to eligible horses according to KRS 230.445 and 811 KAR 2:190. Money allocated to the fund is a percentage of handle
and is used to supplement purses. This program benefits the owner of the horse.

None

Series contains: Copies of DOR Form 73A100, lists of dams, stallions, weanlings, yearlings and horses of racing age nominated to participate, deposits and purse
requests.

Retain permanently.
This series documents the Backside Improvement Fund. According to KRS 230.218 and 810 KAR 1:021, this fund allows for improvements to be made on the

'backside’ of thoroughbred racing tracks that average one million two hundred thousand ($1,200,000) or less pari-mutuel handle per racing day on live racing.
Backside facilities are those facilities at thoroughbred racetracks where horses are stabled and quartered and where stable employees work and live.

None
Series contains: Invoices, reimbursement requests, cash transmittals, descriptions of improvements, and photographs.

Retain for fifteen (15) years, then destroy. Transfer all photographs to the State Archives Center when administrative value has ended.

Page 2 of 8



STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS
RETENTION SCHEDULE

Records Title
Series and Description

Record Group
Number

2480

Public Protection Cabinet
Horse Racing Commission
Incentives and Development

Function and Use

05537 Unclaimed Pari-mutuel
Tickets File

Access Restrictions
Contents
Retention and Disposition
05539 Kentucky
Thoroughbred

Breeders Incentive
Fund File

Access Restrictions

Contents

Retention and Disposition

This series documents activities pertaining to the collection of unclaimed pari-mutuel tickets according to KRS 230.362 and KRS 230.374. Any ticket over a year old
and assumed abandoned is turned over to the Kentucky Horse Racing Commission and redistributed to the Kentucky Racing Health and Welfare Fund.

None

Series contains: Invoices, letters to racetracks, OTB's and county sheriff office, newspaper clippings and affidavits of unclaimed tickets.

Retain for eight (8) years, then destroy.

This series documents participants in the Kentucky Thoroughbred Breeders Incentive Fund (KBIF) according to KRS 230.800 and 810 KAR 1:070. The fund was
created to encourage breeding in Kentucky. Each breeding season broodmares are nominated to the KBIF and the resulting foal is eligible to earn breeder awards for

winning eligible races throughout the world. Money is generated by the 6% sales tax due when you breed a mare to a stallion in the Commonwealth. KBIF receives
80% of the sales tax collected. This program benefits the breeder of the horse.

KRS 61.878(1)(a)(c) SSN & Tax information.

Series contains: Multiple forms (application, agent, claim, late filing, mare ID, moving mare, transfer mare and withdrawal from program), invoices, cash transmittals,
letters to breeders and IRS filings for foreign withholdings.

Retain permanently.

05541 Kentucky
Thoroughbred
Development Fund
File

Access Restrictions

Contents

Retention and Disposition

06236 Kentucky Horse
Breeders' Incentive
Fund Files

Access Restrictions
Contents

Retention and Disposition

This series documents distribution of funds to Kentucky Thoroughbred Development Fund (KTDF)-eligible horses according to KRS 230.400 and 810 KAR 1:090.
The purpose of KTDF is to encourage breeding and racing in Kentucky. Money allocated to the fund is a percentage of handle and is used to supplement purses.
This program benefits the owner of the horse.

None

Series contains: Copies of DOR Form 73A100, distribution requests, payment requests, horse ID sheets verifying the horse is KTDF eligible, handle and percentage
paid to fund.

Retain permanently.

This series documents participants in the Kentucky Horse Breeders' Incentive Fund (KHBIF) according to KRS 230.804 and 811 KAR 2:120. The fund was created to
encourage breeding in Kentucky. The fund operates on a three (3) year cycle and Kentucky breed affiliates apply to be a member organization for the period.
Annually, money is allocated to each affiliate to be awarded to members for breeding, owning and showing in Kentucky. Money is generated by the 6% sales tax due

when you breed a mare to a stallion in the Commonwealth. KHBIF receives 7% of the sales tax collected. The fund is often referred to as "Non-Race" because the
fund was set aside for all other breeds to earn money competing in shows and contests, rather than racing.

KRS 61.878(1)(a)(c) SSN & Tax information.
Series contains: Claim forms, applications, invoices, cash transmittals, letters to breeders, owners and Kentucky affiliates and IRS filing for foreign withholdings.

Retain permanently.

Monday, April 11, 2016
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STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS Public Protection Cabinet Record Group
RETENTION SCHEDULE Horse Racing Commission Number
Legal 2480

Records Title
Series and Description

Function and Use

00964 Case Files

Access Restrictions
Contents

Retention and Disposition

This series documents financial responsibility cases (cases pertaining to licensees who have failed to meet financial obligations), rulings issued by the Kentucky
Horse Racing Commission or other legal issues.

KRS 61.878(1)(a)(h)(i) Personal information, attorney notes and investigation material.

Series contains: Appeals, hearings, police reports, news articles, information regarding testimony, copy of license and related documents and correspondence.

Transfer to the State Archives after case is closed for permanent retention.

Monday, April 11, 2016

Page 4 of 8



STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS Public Protection Cabinet Record Group
RETENTION SCHEDULE Horse Racing Commission Number

Records Title
Series and Description

Licensing 2480

Function and Use

00736 Master License File
Access Restrictions

Contents

Retention and Disposition

This series documents approved applications for licenses and all activities and processes related to licensing per KRS 230.290, KRS 230.300 and KRS 230.310.

None

Series contains: Approved applications and related correspondence of trainers, drivers, vendors, veterinarians, racing officials, announcers, grooms, stables, farriers,
mutual employees, and owners.

Transfer to State Archives five (5) years after last activity for permanent retention.

00737 Investigation File -
Denied Applicants

Access Restrictions
Contents

Retention and Disposition

Monday, April 11, 2016

This series documents denied applications for horse racing. Applications are submitted by owners, trainers, and jockeys.

None
Series contains: Denied applications, interviews, inquiries, correspondence, and final determination.

Destroy seventy-five (75) years after file initiated or after death of subject.

Page 5 of 8



STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS
RETENTION SCHEDULE

Records Title
Series and Description

Record Group
Number

2480

Public Protection Cabinet
Horse Racing Commission
Security and Enforcement

Function and Use

00741 Race Meet Results
File

Access Restrictions
Contents

Retention and Disposition

00966 Track Report File

Access Restrictions
Contents

Retention and Disposition

00967 Stewards' Report
Access Restrictions
Contents

Retention and Disposition

This series documents results of races during a race meet - order of finish, injuries, discrepancies.

None

Series contains: Judges sheets, programs for each racing day and pari-mutuels.

Retain for three (3) years, then destroy.

This series documents racetrack reporting of which racetracks and simulcast facilities submit on revenue form 73A100(1-11), the Racetrack Pari-Mutuel and
Admissions Report. The reporting includes pari-mutuel and handle amounts.

None

Series contains: Pari-mutuel reports from racetracks.

Retain for five (5) years, then destroy.

This series documents Stewards' reports of changes in races (scratches, jockey changes, etc.), weather and condition of the track.
None
Series contains: Daily reports taken by stewards.

Retain for five (5) years, then destroy.

00970 Thoroughbred
Protective Bureau
File

Access Restrictions
Contents

Retention and Disposition

This series documents investigations of Kentucky licensees by the Thoroughbred Racing Protective Bureau. It may document drug testing, violations and criminal
histories.

None
Series contains: Individual case files/investigative files.

Retain permanently.

05538 Horse Entries File

Access Restrictions
Contents

Retention and Disposition

Monday, April 11, 2016

This series documents race entry information on specific horses. Per KRS 230.260 the Kentucky Horse Racing Commission has the authority to regulate conditions
under which horse racing shall be conducted in Kentucky. As per 810 KAR 1:027, this series contains entry information on horses that are/were entered in the
Kentucky Derby and Kentucky Breeders Cup races. The file may also include entries of horses in other races.

None
Series contains: Name, weight, and age of horse entered into a race, name of owner, name of trainer and name of jockey.

Retain for ten (10) years, then destroy.

Page 6 of 8



STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS
RETENTION SCHEDULE

Records Title
Series and Description

Public Protection Cabinet
Horse Racing Commission
Veterinary Services

Record Group
Number

2480

Function and Use

00968 Chemist (Drug
Testing) Report File

Access Restrictions

Contents

Retention and Disposition

This series documents the complete chain of custody of a chemist report (drug testing). A positive test reflects a prohibited medication or drug in the system of the
horse. A prohibited medication or drug would be any not approved for use by the Commission. Chain of custody follows the test sample from log-in to receipt of a
positive report, that is, all the stages the test goes through to final report. The test samples, which are collected from the winning horse, plus one other horse, are
collected at the track test barn by a Commission veterinarian, then shipped to a testing laboratory approved by the Commission. The horse's identification number
(tattoo, found in the inside upper lip) also is checked. (Tattoos are usually only done for racing purposes.) Positive reports can result in redistribution of the purse, that
is, the purse is distributed to the next place finisher. They can also result in hearings before track stewards, who make the final decision as to the outcome of races.

KRS 61.878 (1)(h)(i)

Series contains: Shipping receipt, veterinarian's medication report, checklist of file contents, copy of daily log sheet, copy of preliminary reports, copy of final report,
positive results letter, data package (lab chemistry report and chain of custody information) and related documentation.

Retain for five (5) years, then destroy.

04851 Daily Log Sheet File

Access Restrictions

Contents

Retention and Disposition

04852 Daily Veterinarian
Inspection File

Access Restrictions

Contents

Retention and Disposition

This series documents all the activities related to horses on a race date, such as scratches, injuries, medications given, etc. Information from the Daily Veterinary
Inspection File (04852) is used to update the daily log. The log also reflects the official record of medications given to the horses by attending veterinarians on race
days. Information from the series is used in the event of subsequent inquiries concerning the physical condition of a horse on a specific race date and would provide
documentation related to discrepancies in medications.

None

Series contains: Race date, track name, race number, barn, name of horse, hame of trainer, bute, lasix, nerved, tattoo number, handwritten codes from veterinarian
inspection report, medications administered and by whom and related injuries.

Retain for eleven (11) years, then destroy.

This series documents pre-race examinations of horses for the purpose of determining racing soundness. The physical examination concentrates on the front legs of
the horse because thoroughbreds are more vulnerable to front leg injuries. Inspection reports give a past history of examinations, medications and races for
comparison purposes. Information from previous examinations are used when conducting current exams. The series identifies changes in the horse's physical
condition from race to race.

KRS 61.878 (1)(h)(i)

Series contains: Track name, race date, barn, name of horse, sire, owner, race number, distance, tattoo number, name of trainer, dam, color of horse, age, gender,
past date, track, finish, type, prize, Kentucky racing date, scratch/run, grade, medications given, times bled, grade, notes, nerved, and name of track veterinarian.

Retain for five (5) years after last race date, then destroy.

04853 Horse Injury Report
File

Access Restrictions
Contents

Retention and Disposition

Monday, April 11, 2016

This series documents specific details of injuries to horses, including the names of the tracks and the specific locations on the tracks where the injuries occurred. It
also documents the outcome of the injury, that is, the horse was allowed to race again, euthanized, etc. Information from the series can be used to determine if track
surfaces are contributing to injuries, both to horses and to jockeys, as well as to identify at-risk horses, track problems, distances of races as opposed to injuries. This
series is also of value in filing insurance claims.

None

Series contains: Race date, name of horse, race entered in, photograph of track, showing injury and pick up site, outcome of injury, detailed description of injury, copy
of pre-race examination and related documentation.

Retain for eleven (11) years, then destroy.

Page 7 of 8



STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division
Kentucky Department for Libraries and Archives

STATE AGENCY RECORDS
RETENTION SCHEDULE

Records Title
Series and Description

Public Protection Cabinet
Horse Racing Commission
Veterinary Services

Record Group
Number

2480

Function and Use

04854 Veterinary List File

Access Restrictions

Contents

Retention and Disposition

This series documents the lists generated each day by Commission veterinarians that identify horses that cannot be entered in a given race, due to injury, bleeding,
sickness, lameness, etc. The list is posted in the racing Secretary's Office for use by trainers, owners, and the general public. The series also is used to verify horses
that are bleeders. To race outside of Kentucky, certification of bleeders is required. Horses that are identified as bleeders can race in Kentucky, without certification,
provided they are given lasix. The series also documents those horses that are released to run in a given race.

None

Series contains: Name of horse, name of trainer, date entered on list, reason, scratch/run, release date, signature of Commission veterinarian and related
documentation.

Retain for five (5) years, then destroy.

04855 Veterinary Report of
Horses Treated
(Daily)

Access Restrictions

Contents

Retention and Disposition

This series documents the administration of medications by the horse's attending veterinarian on the day of the race. It verifies that the medications the horse
requires to be able to race have been administered. The report must be turned in to a Commission veterinarian before the actual race. The series' primary value is
that it documents the administration of bleeder medication, typically lasix. Bleeders are those horses that have respiratory problems. Lasix has been shown to lower
pulmonary pressure and is the medication most often prescribed.

None

Series contains: Date treated, name of veterinarian, time of treatment, name of horse, received by (initials of Commission veterinarian), date received and related
documentation.

Retain for two (2) years after date of last race, then destroy.

05540 Equine Drug Research
Council / Equine Drug
Testing File

Access Restrictions

Contents

Retention and Disposition

Monday, April 11, 2016

This series documents equine drug testing. KRS 230.265 establishes the Equine Drug Testing Council (EDRC), while 810 KAR 1:018 establishes procedures for
drug testing. It also contains invoices for expenditures incurred by DDRC and certain drugs that have been researched.These are filed by name of drug and contain
information about the drug and evidence packets from when a drug is tested. Drugs are tested randomly, every race day and are re-tested if an unusual substance is
found.

None

Series may contain: Invoice documentation, research documentation, correspondence from University lab to KHRA, evidence packets, results, agendas from Ky
Equine Drug Council meetings and correspondence between EDRC and KHRC.

Retain for eight (8) years, then destroy.

Page 8 of 8



Electronic System With Included Records Series

Public Protection Cabinet
Kentucky Horse Racing Commission

Division of Breeders' Incentives and Development

System Description: ~ STAR is an online registration system that allows breeders to nominate eligible mares into the Kentucky Breeders' Incentive Fund.
Breeders have to register each unborn foal for each breeding season to participate in the program. During the nomination process
horse identification is verified though The Jockey Club. Breeders are required to setup a username and password for accessing the
system. Data is imported from The Jockey Club for race results. At the end of the year, award winnings are generated based on
qualified races that KBIF registered horses have won.

System Contents: Information entered by registrant or KHRC staff includes breeder contact information and association, nominate mares and offspring,
horse identification, payments.

General Schedule Items:

System Title: STAR Alternate Title:
Series #: Series Title: Disposition Instructions:
05539 Kentucky Thoroughbred Breeders Incentive Fund File Retain permanently.
06236 Kentucky Horse Breeders' Incentive Fund Files Retain permanently.

Thursday, February 23, 2012 KRC3 Page 1 of 1



Electronic System With Included Records Series

Public Protection Cabinet
Kentucky Horse Racing Commission

Division of Breeders' Incentives and Development

System Description:  The Kentucky Quarter Horse, Paint Horse, Appaloosa, Arabian Development Fund (KQHAADF) system is used to collect and store
data related to KQHAADF eligible horses. It also records results each year and money earned.

System Contents: Information entered by KHRC staff includes breeder and owner contact information and association, horse participant and results.

General Schedule Items:

System Title:  Kentucky Quarter Horse, Paint Horse, Appaloosa, Alternate Title: KQHAADF
Arabian Development Fund

Series #: Series Title: Disposition Instructions:

00977 Kentucky Quarter Horse, Appaloosa & Arabian Development Retain permanently.
Fund

Monday, June 27, 2016 KRC2 Page 1 of 1



Electronic System With Included Records Series

Public Protection Cabinet
Kentucky Horse Racing Commission

Division of Licensing

The KHRC licensing system contains information for all persons who participate in horse racing activities in Kentucky. The system

System Description:
allows the KHRC staff to enter licensee information and print licensee badges.

All information is entered by KHRC staff and includes licensee contact information, past history, current standings, fines, rulings,

System Contents:
employer and trainer information, photograph, and payment information.

General Schedule Items:

System Title: KHRC Licensing System Alternate Title:

Series #: Series Title: Disposition Instructions:

Transfer to State Archives five (5) years after last activity for permanent

00736 Master License File
retention.

Page 1 of 1

Thursday, February 23, 2012 KRC4
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