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STATE ARCHIVES AND RECORDS COMMISSION
Public Records Division

Kentucky Department for Libraries and Archives

Schedule Date: December 12, 1996

Court of Justice
Court of Appeals - Post 1975

Series
Records Title 
and Description Function and Use

STATE AGENCY RECORDS 
RETENTION SCHEDULE

Record Group

0126
Number

This series provides essential information to access the Case Files (03814) and Docket Sheets (03813). From July 1976 to July 1986, index information was recorded on 3x5 
cards.  In August 1986, the Supreme Court instituted the Appellate Court Case Processing System (03653 - Supreme Court Schedule), from which index information is now 
created.

Series contains: Name of appellee/appellant, case number, date filed, and Court of origin

Retain permanently in agency.  NOTE:  A copy of the index must accompany Case Files (03814) when transferred to the State Archives Archives Center.

Appellee/Appellant 
Index to Case Files 
(ACCPS Printout)       
(V)

03812

Contents

Retention and Disposition

Access Restrictions None

This series documents, in summary form, the proceedings in cases appearing before the Court of Appeals.  Dockets are prepared by the Clerk for use by the Court and the 
Bar.  It also serves as a security backup to the Case Files (03814), in the event of their loss, damage, or theft.  From July 1976 to July 1986, the series was created and 
maintained manually.  From August 1986 to the present, the series is created and maintained in the Appellate Court Case Processing System (03653), as listed on the 
Supreme Court Schedule.  * Note: Docket Sheets prior to August 1986 are filed within the case files.  After that time, they are maintained separate.

Series contains: Court of Appeals case number, case type, status, associated case numbers, court of origin, appellee/appellant attorney, step informaton, which includes 
number of steps, date, and summary of each action taken

Retain permanently in Agency.  NOTE:  A copy of the Docket Sheets must accompany Case Files (03814) when transferred to the State Archives Center.

Docket Sheets (ACCPS 
Printout)       

03813

Contents

Retention and Disposition

Access Restrictions None

This series documents the procedures and opinions of the Court of Appeals , in relation to judgments rendered by lower courts.  Except as provided in section 110 of the 
Constitution of Kentucky, an appeal may be taken as a matter of right to the Court of Appeals from any conviction, final judgment, order, or decree rendered on an appeal from 
a court inferior to circuit court.  The Court of Appeals has jurisdiction to review interlocutory orders of the circuit court in civil cases but, there shall be no review by appeal or by 
writ of certiorari from that portion of a final judgment, order, or decree of a circuit court dissolving a marriage.  An appeal may be taken to the Court of Appeals by the state in 
criminal cases from an adverse decision on ruling of the circuit court, but only under the following conditions: 1) such an appeal shall not suspend the proceedings in the 
case;  2) the record on appeal shall be transmitted by the Clerk of the Circuit Court to the Attorney General.  If the Attorney General is satisfied that review of the Court of 
Appeals is important, he may deliver the record to the Clerk of the Court of Appeals; 3) Court of Appeals may reverse the decision of the circuit court and order a new trial in 
any case in which a new trial would not constitute double jeopardy or otherwise violate any constitutional rights of the defendant.  * Note: 705 rolls

Series contains: Motions, orders, briefs, and opinions .

Transfer to the State Archives Center for permanent retention after final decision is rendered.

Case Files       (V)03814

Contents

Retention and Disposition

Access Restrictions None

This series documents the decisions rendered by the court and details the reasons upon which judgments are based.  A duplicate of each opinion is temporarily maintained to 
answer questions regarding cases, in lieu of retrieving the actual case file.  It also indicates whether or not decisions are to be published in law books.

Series contains: Style of case, case number, court case originated from, date of opinion, attorney for appellee/appellant, and states whether or not decision is to be published 
in law books

Retain for one (1) year, then destroy.

Opinions - (Duplicate) - 
(Original is maintained 
in case files)      

03815

Contents

Retention and Disposition

Access Restrictions None
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Court of Justice
Court of Appeals - Post 1975

Series
Records Title 
and Description Function and Use

STATE AGENCY RECORDS 
RETENTION SCHEDULE

Record Group

0640
Number

This series documents internal orders or policies of the court promulgated for the guidance of practitioners and the regulation of procedures in general, or in some general 
branch of its jurisdiction, as opposed to a rule or an order made in an individual case.

Series contains orders and judge's signature

Retain permanently in agency.

Administrative 
Orders       

03816

Contents

Retention and Disposition

Access Restrictions None

This series documents the actions of the Court of Appeals that relate to court cases, or the administrative aspects of court proceedings. It is primarily used as a reference 
tool.  Information used to create this series comes directly from Docket sheet entries.  NOTE: From 1976 to 1986, the series was created and maintained manually.  From 
1986 to the present, it is created from the Appellate Court Case Processing System (03653, Supreme Court Schedule).

Series contains: Motions, case orders, orders for circuit court actions, and rule amendments

Retain five (5) years, then destroy.

Weekly Minute Folders 
(ACCPS Printout)       

03817

Contents

Retention and Disposition

Access Restrictions None
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