Understanding Formatting and Tables
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Address |@ http: ffconnect.informata, comfFormat, asp v| 2K
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Format of output Otog out Oielp
Type of output: ® Graph O Tahle
Title: The Format Screen allows you to setup how you want your
| | results displayed. When working with Tables, you can
Sort By: choose to utilize: Title, Sort By, Group By, and Data
|{nD”E} V| Az Des IX])_C
|{nDne} V| Asc  Desc | ChartF= 3.0 V|
|{ﬂD”E} V| Azc  Desc Graph Type:
Bar v|
Group By: Decimal:
| Data Elements V| | o V|
Labels:
Data Type: © Ves OMNo
| Reqular v| Show Legend: &) yes Mo
@ Done

ﬂ Internet
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L

Links **

Address |@ http:ffconnect informata, cormfFormat. asp
o UTD-

Out Hel
Format of output Oteg Oelp

Type of output: OGraph ® Tablegg——— | For “Type of Output”, click “Table”.

|'I'itle: | Heaxis Title:
Y-axis Title:
Sort By | |
W
|{n0ne} | Ase Desc Color Scheme:
|{n0ne} V| Asc o Desc ChartfF= 3.0
| fnane} v| “asc Desc  Graph Type:
Bar
Group By: Decirmal:
| Data Elements V| 1]
Labels:
Data Type: ves o
| Reqular v| Show Legend: Yes o
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Links **

Address |@ http:/fconnect.informata, comfFormat. asp
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Out Hel
Format of output Orea Orielp

Type of output: O Graph @Table

To give your table a title, type the title
|T'”91 |- ERICE in this field.
f-axis Title:
Sort By: | |
|{n|:|ne} v| Asc Desc Calor Scheme:
|{n|:|ne} V| Asc  Desc ChartFx 3.0
[ {nons} v| “Asc Desc  Graph Type:
Bar
Group By: Decimal:
|Data Elements V| 0
Labels:
Diata Type: fes Mo
|Regu|ar v| Show Legend: « vyes Mo
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Address |@ http:/connect informata, com)Format., asp V| Go | Links ¥
- - TD-
Format of output Otog out O tele
Type of output: O Graph ®Table
Title: waxis Title: You may sort on variable elements selected in the
| | “Data” section. To sort, click the drop down
Sort By:

arrows next to the “Sort By” box, and choose a

Asc Desc oo variable from the drop down menu. After
olar acheme: . . P
— Asc  Desc selecting a variable, choose to sort it in
Total Book Circulation h .
{none} V| ¢ Asc  Desc  Graph Type: Ascending or Descending order.
Group By: Decimal:
| Data Elements V|
Labels:
Data Type: fes Mo
| Regular v| Show Legend: Yes Mo
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Format of output OLog Out @ Help

Type of output: © Graph @ Table
Title:

Sort By:

|{n0ne} V|

|{n0ne} V|

|{n0ne}

Group By:
Data Elements w

Libraries
Diata E_I ements

Fegular b

Heaxs

You may also choose to “Group By” either Libraries,
Data Elements, or Years (if multiple years are
selected). When viewing a table if you choose to
Group By Libraries, the libraries selected will appear

Y-axig

colert in a left hand column. (see next slide)
Graph Type:

Decimal:

Labels: Yas Mo

Show Legend: Yas Mo




2 WebConnect - Graph - Microsoft Internet Explorer, [g

File Edit ‘“iew Favorites Tools Help
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Address |@ http: ficonnect informata. comfGraph. asp V| Go Links **
aog - o--CD
@ setup @ Log Out @ Help

Table of data elements selected

Total Book Circulation

Total Boo
Albemarle Regional Library
Alexander County Library

Appalachian Regional Library o047 H62

Since you grouped by Libraries, the library names
appear in the left hand column. You also added a
Table Name called “Total Book Circulation”.
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Format of output

Type of output: O Graph @ Table

Title:
|T0tal Book Circulation

Sor By: You have added a Table Title called “Total Book

{none} v| “Ase Desc o Circulation”. You will- now change the Group By

' {none} v| = asc Desc to “Data Elements”, this will change your output

{none} v| ©asc Desc  Graph Typs_— Tesults to display the data elements on the left
hand side with the libraries displaying along the

Sroup 3y - pecimal top row. (see next slide)

Z .i ments Labels: = i

Regulr Show Legend: Yasg Mo

@ Log Out

weais Title:

@ Help
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Address | @] httpifjconnectinformata.com{Graph. asp v B e ks ?

0 Hel
Tahle of data elements selected ®Log Out @ Heip

Total Bpok Circulation

Albemarle Regional LAbrary Alexander County Library Appalachian Regional Library
94 110 a4 557 547 562

Total Book Circulation

We have the Table Title called “Total Book
Circulation”, and since you grouped by Data
Elements, it now displays in the left hand column.
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Format of output

Type of output: © Graph @ Table

Title:
|TDtaI Book Circulation |

Sort By:
|{n0ne}
|{n0ne}
|{n0ne}

Group By:
Years

Libraries
Data Elements

@Log Out

Feaxis Title:

@ Help

Y-axis Title:

Graph Type:

Decimal:

Labels:
Show Legend:

or Scheme:

YWes

If you have selected multiple years at the
“Data” tab, “Years” will be displayed in the
drop down menu for “Group By”. If you
choose to group by Years, the Years selected
at the “Data” tab will display in the left hand
column. (see next slide)

YWes

o




10

2} WebConnect - Graph - Microsoft Internet Explorer

Fle Edt Wiew Favortes Tooks  Help I3
ek - () @ @ \::j pSearch ‘E:'\E"Favurites @ reda €2 8. :; L 'a 3
Address |@ http: {jconnect inFormata. com/Graph, asp V| > [

o Hel
Table of data elements selected @og Out @Help

Total Book Circulation

2 L SL“féﬁrRﬂ'JB“C ALAMEDA COUNTY LIBRARY = ALAMEDA FREE LIBRARY | ALHAMBRA PUBLIC LIBRARY
2001 271,101 3426 004 491 541 567 769
000~ 269,790 3146 FGR 457 163 557 104
1999 268 316 3 G0B 305 89095 F24 459

Since you selected to “Group By” Years, the Years
now appear on the left hand column.
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Format of output

Type of output: O Graph @ Table

Title:

Sort By:

|{n|:|ne} V| Asc
|{n|:|ne} V| Asc

|{n|:|ne} V| Asc

Group By:
| Libraries V|

Diata Type:
Regular b

Standardized
Percentile

Fank.

@ Help

The next option available to you is “Data Type”.
You have the option to choose between,
Standardized, Percentile, Regular, and Rank.

The most commonly used is “Regular”. (see
next slide)

Show Legend:

Mo
Mo
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Address |@ http:ffconnect informata,com/Graph. asp

L

Links **
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D Log Out @ Help

Table of data elements selected

Total Book Circulation

Albemarle Regional Library

94,110

Alexander County Library

\ 54 557

BHM Regional Library

\ 182,756

Data Type of “Regular” will return a standard
table that includes the data elements and
libraries that have been selected.
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Format of output

Type of output: O Graph ®Table

Title:

Sort By:

|{n|:|ne} V| Az

|{n|:|ne} V| Asc

|{n|:|ne} V| Asc

Group By:
| Libraries V|

Data Type:
Reqular “
Standardized

Farcentile
Fegular
Fank

Desc
Desc

Desc

@ Log Out @ Help

w-axis Title:

Y-axis Title:

Color Scheme:

Graph Type:

Now select “Percentile”. Selecting
“Percentile” will rank all the libraries selected
into a percentile based on all the libraries in
the selected database. To illustrate this data
type, we will first look at the “Regular” Data
Type. (see next slide)
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Address |@ hktp:jfconnect informata.comGraph, asp

o
Table of data elements selected @og Out

Total Circulation

Adarms County Library System 526,760
Aguilar Public Library 300
Akron Public Library 3,131
Arapahoe Library District 2,532950
Aurora Public Library 1,939,5}32
Baca County Public Library 9 B30
Basalt Hegional Library District 43 476
Bermis Public Library 287 824
Bent County Library District 20617
Berthoud Public Library 45 509
Boulder Public Library 1,202 766
Burlington Public Library 43,000
Canon City Public Library 145 B52
Carnegie Public Library 72052
Clear Creek Library District 31 580
Conejos County Public Library 24015
Cortez Public Library 85,341
Costilla County Public Library 5,249
Cotopaxi School Community Library 12,300
Craig-Moffat County Library a4 372
Dacona FPublic Library 5167
Delta County Public Library District 2100
Derver Public Library 10,996 792
Dalores County Schoal Fublic Library 9 565

@ Help

Here is a list of libraries within a
particular database along with their
corresponding Total Circulation figures.
Take note of Araphoe Library District
(2,532,850), and Aguilar Public Library
(300).

[«
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&ddress |@ hktp: flconnect infarmata, comFormat, asp
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Format of output Oog Out Otielp

Type of output: O Graph @ Table
|Ti“'3: | ¥-axis Title:

‘f-axis Title:
Sort By: |

b

|{n|:|ne} | Asc Desc Caolor Scheme:
|{n|:|ne} V| Asr Desc ] A ey Wl B
{none} v| © Asc  Desc You will now choose “Percentile”.
Group By: ecimal:
| Libraries V| 0

Labels:
Diata Type: Yes No

Show Legend: Yag Mo
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Osetup @ Log Out

Table of data elements selected

Total Circulation

Adarms County Library System
Aguilar Public Library

Akran Public Library

Arapahoe Library District

Aurara Public Library

Baca County Public Library

Basalt Regional Library District
Bemis Fublic Library

Bent County Library District
Berthoud Public Library

Boulder Fublic Library

Burlington Public Library

Canon City Public Library

Carnegie Public Library

Clear Creek Library District
Caonejos County Public Library
Cartez Fublic Library

Costilla County Public Library
Cotopaxi School Community Library
Craig-hoftat County Library
Dacona Public Library

Delta County Public Library District
Denver Public Library

Dolares County School Public Library

o6

19
96
94
17
a1
o4
31
52
92
o4
h
o6
43
37
B3

23
B2

o
99
16

q

Notice that each library now has a
“percentile” associated with their
Total Circulation. Again, this
percentile is based on all the libraries
within the dataset selected at
“Setup”. Notice Aguilar Public
Library (which was had a total
circulation of 300); its percentile is
(0). Which means it ranks in the
very bottom percentile for the entire
state. However if you look at
Arapahoe Library District (which
had a total circulation of 2,532,850),
its percentile is (96). Which means
that it ranks in the 96" percentile for
the entire state

| £
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¥
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@setup Tahle of data elements selected

Adarms County Library System

DLog Out Q Help

Total Circulation
fala

Aguilar Public Library

Akron Public Library

Arapahoe Library District
Aurora Public Library

Baca County Public Library
Baszalt Regional Library District
Bernis Public Library

Bent County Library District
Berthoud Public Library
Boulder Fublic Library

Percentile data is a broader way of expressing rank, but
essentially expresses the same idea of position within a
group. On large datasets like FSCS, percentile is often more
meaningful than rank. For example, its more meaningful to
know that a library is in the 74™ percentile on collection
expenditures than that it is ranked 2,238. However, on
smaller datasets, rank might be a better number.

Burlington Public Library

Canaon City Public Library

Carnegie Public Library

Clear Creek Library District

Conejos County Public Library
Cortez Public Library

Costilla County FPublic Library
Cotopaxi School Community Library
Craig-Moffat County Library

Diacaona Fublic Library

Delta County Public Library District
Derwer Public Library

Dolares County Schaoal Public Library

a4
74
a6
43
37
B3

G
23
62

9
7a
94
16

£

|€
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&ddress |@ hktp: flconnect infarmata, comFormat, asp

Format of output

Type of output: O Graph @ Table

Title:

Sort By:

|{n|:|ne} V|

|{nune}

|{nune}

Group By:
| Libraries

Diata Type:

e
o> o- T
O Log Out @ Help
H-axis Title:

Now select “Rank”. Rank data shows what
< =chd rank the regular value for that library is
ch=re+ 5| within that particular data element within the

G;ph Typt dataset selected at setup.
ar

Y-axis Titl

Decimal:

0

Labels: Yag Mo
Show Legend: Yag Mo
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Tahle of data elements selected

DLog Out @ Help

[

Looking at the rank for this
example, you will notice that

Adams County Library System
ranks 15" in the state. Denver
Public Library ranks #1 in Total

Circulation for this state.

Total Circulation
Adams County Library System 15
Aguilar Public Library 112
Akron Public Library S5
Arapahoe Library District
Aurora Public Library
Baca County Public Library a3
Baszalt Hegional Library District 55
Bemis Fublic Library 17
Bent County Library District 7
Berthoud Public Library 54
Boulder Fublic Library =i
Burlington Public Library &1
Canon City Public Library 23
Carnegie Public Library 49
Clear Creek Library District B4
Conejos County FPublic Library 71
Cortez Public Library 4
Costilla County Fublic Library 'II;K'S
Cotopaxi School Community Library IéE
Craig-Moffat County Library /42
Diacona Fublic Library /'IEIE
Delta County Public Library District ¢ 24
Denver Public Library 1
Daolores County School Public Library 84

[
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@ Back - ___J E @ \_;j p Search ‘E':‘EJ Favarites e'Media @ D}}\: - :F - J ﬂ .‘ﬁ
address |@ http:ffconnect informata, cormfFormat. asp V| G0 Links **
- - TD-
Format of output Otogout @ Help
Type of output: O Graph @ Table
|Tit|93 | W-axis Title:
| |
Sort By: "axs | The last option for “Data Type” 1s Standardized.
[ {none} “ Although standardized data is usually for stat
alor o, . .
' {nons} gurus, it is still a very useful type of data.
| fnane} craph | Standardized data tells how many standard
deviations away from the average a particular
Sroup By DEEIm3 value is.
| Libraries
Labels:
Data Type: abels | TE T
| Standardized Show Legend: Yes Mo
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Links *

- - - )

@ Log Out @ Help

Tahle of data elements selected

Total Circulation

Arapahoe Library District 2532850
Basalt Regional Library District 43 476
Berthoud Public Library 45 309
Burlington Public Library 45 000

In order to understand standardized data, look at a regular data table for 4 libraries
and their total circulation.

These 4 libraries circulate an average of 667,408 items. One of them circulates
45,309. Is that low? It depends on what the range of circulation is among the 4
libraries. Lets take a look at the standardized data for these libraries. (see next
slide)
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Ly

Links **

S 0 Hel
@setup Table of data elements selected ®log Out @ Help

Total Circulation

Arapahoe Library District 1.85
Basalt Regional Library District -0.26
Berthoud Public Library -0.26
Burlington Fublic Library -0.25

In this example, Araphoe Library District is almost 2 standard
deviations from the mean. By definition of standard deviation,
2/3 of all libraries will fall within 1 (plus or minus) of the mean.
95% of all libraries will fall within 2 of the mean. Any library
with a value outside of 2, is very exceptional.
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Links **

¥

@setup

D~ - - D

@Log Out @ Help

Tahle of data elements selected

Total Circulation

Arapahoe Library District 1.85
Basalt Regional Library District -0.26
Berthoud Public Library -0.26
Burlington Fublic Library -0.25

One of the best applications of standardized data is comparing two data
types that normally are not comparable together. For example, you could
look at Total Circulation and Circulation per Capita on the same chart to
see if a particular library stands out on either of these measures and how far
they stand out. Thus standardized data can help you quickly identify areas
where a library stands out from others.
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File Edit ‘“ew Favorites Tools Help a.
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&ddress |@ hktp: flconnect infarmata, comFormat, asp

- - T

@ Log Out @ Help

Format of output

All the options on the right side of
the “Format” page deal with
formatting graphs and have no effect
on Tables.

Desc

= T ; Desc
|{n|:|ne} V| Asc  Desc
Group By: Decimal:
| Libraries V| 0
Labels:
Data Type: Tes Mo
| Standardized v| Show Legend: = veg o




2 WebConnect - Graph - Microsoft Internet Explorer, |Z||§|r>__<|
File Edit ‘“ew Favorites Tools Help 'l';'
e Back - _/,I Iﬂ @ { ;‘j /'__\J Search ME_::( Favarites e Media 6‘3 [_'\: - L:\,__',_ J m '3
Address |:§| http: ffconnect informata, comfGraph, asp V| Go Links **

25

HF

- - - )

S
@seuup Tahle of data elements selected

Adarns County Library System
Aguilar Public Library

Alkron Public Library
Arapahoe Library District
Aurora Public Library

Baca County Public Library
Basalt Fegional Library District
Bemnis Fublic Library

Bent County Library District
Berthoud Public Library

Boulder Public Library

Burlington Public Library

Canaon City Public Library

Carnegie Public Library

Clear Craek Library District

Conejos County Public Library
Cortez Public Library

Costilla County Public Library
Cotopaxi School Community Library
Craig-Moffat County Library

Dacona Public Library

Delta County Public Library District
Denver Public Library

Dolores County School Public Library

DLog Out

Total Circulation
526 760
300
8,131

1,939 502
9 630

43 476
287 G324
20617
45,309
1202 766
48,000
145 552
72,082
31,580
24 018

85 341

£ 249

12 300

B4 372

B 167
210,010
10,996 792
9 568

@ Help

|

To copy your table into an
Excel worksheet, do the
following:

1. Click in the top left hand
column (which will be
blank)

2. While holding down the
SHIFT key, either “Page
Down” or scroll down to
the end of the block that
you want to transfer to
Excel

3. While continuing to hold
down your SHIFT key,
click behind the “last”
digit within the last cell.
This will highlight the
entire bock.

| %
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o~ e~ CD

Qog Out

otal Circulation

Table of data elements selected

Aurora Public Library

@ Help

Baca County Public Library
Basalt Regional Library District
Bemis Public Library

Bent County Library District
Berthoud Public Library
Boulder Public Library,
Burlington Public Library

Canon City Public Library

Carnegie Public Library

Clear Creek Library District

Holding down the SHIFT
key click behind the last
digit in the cell (in this
example it’s an eight)
This will highlight the
entire block.

county Public Library
Cortez Public Library

Costilla County Public Library

Cotopax

School Community Library

Craig-hdoffat County Library,

Dacona Public Library

Delta County Public Library District
Denver Public Library

Dolores County School Public Library

B3

[
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Address |@ http:ffconnect informata. comfGraph. asp

DLog Out @ Help

otal Circulation

Tahle of data elements selected

Now you need to copy this
block, so you can paste it into
Excel. To copy hold down the
CTRL key and hit the “C”
key. — This is the universal
copy command that can be
used in any Windows
Program.

Bemis Public Library]

Bent County Library District
Berthoud Public Library
Boulder Public Library
Burlington Public Library
Canon City Public Library]

Carnegie Public Library

Clear Creek Library District

Conejos County Public Library

Cortez Public Library

[«
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While keeping Connect open, you can open up an Excel
0 worksheet. Place the cursor in the cell where you want
12 to start. Now you need to paste your copied block into
13 your worksheet. To paste hold down the CTRL key and
15 hit the “V” key. — This is the universal paste command
18 that can be used in any Windows Program. You can

18 also go to Edit and choose “Paste” to accomplish the

2 same function.
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File Edit Wiew Insert Format Tools Data  Window Help . F X
DEEST SRY $B - @ -4|@BE » m -0 -[Bl7 U EE=EE ¢ % E E--A- 7
Al - #e
A, B C D E F G H J K L i N 0 =
Total —
Circulati
1 onh
2 |Adams Co| 526,760
3 |Aguilar Pu 300
4 |Akron Puhb E,q§
& |Arapahoe 2,532,850\
B tfurora Pub 1,939,502 This will paste the results from your Connect table into the
¢ |Baca Cour 9 630 . .
5 |Basalt Red 43476 appropriate columns in your Excel worksheet. You can then
il B onls LY SOV B use Excel commands to format, sum, average, graph, etc..
10 |Bent Coun 20617 b

11 |Berthoud B 45 309
12 |Boulder Py 1,202 766
13 |Burlingtan 48 000
14 |Canon City 143 552
15 |Carnegie H 72 D52
16 |Clear Cree| 31 580
17 |Conejos C 24018
18 |Cortez Pulf 85,341
18 |Costilla 4 5,248
20 |Cotopaxi 3 12,300
21 |Craig-hoff: B4 .372
22 |Dacona Py B E7
23 |Delta Coun 210,010
24 |Denver Pul S
25 |Dolores Co 0 568
26 |Dolores Lif 46,500
27 |Douglas P2 012 329
28 |Durango P| 271 267
29 |Eagle %allt 216 350
30 |East Chey 0729
31 |East Morg 76,106
32 |East Rout) 280,073
33 |Eizenhowg 231,412
34 |Elbert Cou| 47 5786

Moy -'Ir_llK-E._Heeig;T{%-}rwﬁeetE A Sheet3 / | <] | Eim
Ready Sum=32110357 LM
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File Edit Yew Insert Format Tools Data  Window  Help . F X
ey SQY &8 o-@=-2l @@E 7 -0 -[Blru SEEEH$% E o -5-A- 2
A1MSJNe
T B c D E F G H | J K -
Total
1 Circulation
2 |Adams County Library System T~526 76D
3 |Aguilar Public Library S
4 | Akron Public Library 8,131 \
5 |Arapahoe Library District 2532 8350
6 |Aurora Public Library 1.039 502 You then may choose to save your
7 [Baca County Public Library 5 530 spreadsheet in Excel for future
8 |Basalt Regional Library District 43 476
9 |Bemis Public Library 287 824 reference.
10 |Bent County Library District 20817 b
11 |Berthoud Public Library 45,309
12 |Boulder Public Library 1,202,766
13 |Burlington Public Library 45,000
14 | Canon City Public Library 148 B52
15 | Carnegie Public Library 72032
16 | Clear Creek Library District 31 580
17 | Conejos County Public Library 24 113
18 |Cartez Public Library 85,341
19 | Costilla County Public Library 5249
20 |Cotopaxi School Community Library 12,300
21 |Craig-Moffat County Library 54 372
22 |Dacona Public Library B 167
23 |Delta County Public Library District 210,010
24 |Denver Public Library 10 996 792
25 |Dolores County School Public Library 9 563
26 |Dolores Library District 46 500
27 |Douglas Public Library District 2012329
28 |Durango Public Library 271 267
29 |Eagle Valley Library District 216,350
30 |East Cheyenne County Library District 89729
31 |East Morgan County Library district 76,106
32 |East Routt Library District 280 073
33 |Eisenhower Public Library 231412
34 |Elbert County Library 47 675 -
W « v Wi Sheetl Shestz / Sheetd / R |4] V[
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