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KDLA RDA ORIGINAL CATALOGING DECISIONS
Summer 2014

	General RDA

Capitalization (RDA 1.7.2)

· When transcribing proper names and place names, if they appear in all caps on the resource, normalize their capitalization.

· If three or more consecutive words to be transcribed are in all caps, normalize their capitalization.

· Catalogers may use judgment in varying from this decision.

Abbreviations

· Appendix B4 says, “For transcribed elements, use only those abbreviations found in the sources of information for the element.”

· Transcribed elements include—Title, statement of responsibility, edition statement, publication (or distribution/manufacture) information, series statement

	245
	$c Statement of Responsibility

	
	RDA and LCPS 2.4.1.4 say to transcribe the statement of responsibility as it appears on the source of information.  KDLA will follow the option that allows the cataloger to abridge the statement of responsibility.  Feel free to leave in titles, such as Dr. or Captain, and words indicating relationships, such as Jr. and Sr.

Examples:

Source reads: Dr. Logan Carroll, Harvard Medical School
RDA/LCPS:

245 … / $c Dr. Logan Carroll, Harvard Medical School.

KDLA: 

245 … / $c Dr. Logan Carroll. 

Source reads:  by Tony Fields, Research Assistant, Eric R. Green, Research Engineer and Kenneth R. Agent, Research Engineer.

RDA/LCPS:

245 … / $c by Tony Fields, Research Assistant, Eric R. Green, Research Engineer and Kenneth R. Agent, Research Engineer.

KDLA:

245 … / $c by Tony Fields, Eric R. Green, and Kenneth R. Agent.

	
	$c “Rule of Three” Maintained

	
	· If three or fewer names are available, transcribe all names.

· If four or more names are provided, transcribe the first name provided along with a statement in square brackets describing the others (such as, [and six others]).

· Catalogers may use judgment in varying from this decision.  Feel free to transcribe more names especially for Kentucky materials and state publications.


	264
	Date of Publication (264 _ 1  $c)

	
	· Transcribe Roman numerals as Arabic numerals.

· LCPS 2.8.6.6 provides extensive guidelines for supplying a probable date of publication, rather than giving “[date of publication not identified].” KDLA catalogers are encouraged to use this LCPS to help guide their decisions.

	
	Recording Copyright Dates (264 _ 4 $c)

	
	· In addition to the required publication date, KDLA will record the copyright date in a second 264 field if it differs from the publication date. 

· If using the copyright date to supply publication date, there is no need to record the copyright date in a second 264. 

· Always record phonogram dates in a second 264 field for sound recordings.

	300

  
	$a Extent

	
	We will use terms in common usage in the extent for non-print materials (RDA 3.4.1.5).

· Audiobooks:                    CD(s) or MP3-CD(s)

· Videorecordings:             DVD(s)

· Computer discs:              CD-ROM or DVD-ROM

· For example—

· 300 _ _  10 CDs...

· 300  _ _ 1 DVD...

	
	$a Paging

	
	· If an item has various pagings, and the pagings are complicated or irregular, catalogers may choose from the three options under 3.4.5.8 in the RDA toolkit.

· If paging is extremely complicated, use: 1 volume (various pagings), which is option C under 3.4.5.8.

	
	$b Recording Colour/Color Content

	
	Use the spelling, “color,” when recording that term.

	
	$c Recording Dimensions

	
	Use inches for discs (RDA 3.5.1.4.4), otherwise use cm.

	336

337

338
	336 Field-Content Type,  337 Field-Media Type, 338 Field-Carrier Type

· If no term from these lists is appropriate, record “other” and consult with the KDLA Cataloging Supervisor.

· For resources with multiple carriers, record each term in a separate 33X field.

	490

  
	Tracing Series Statements (490 $a)—Remember that LC policy is to no longer trace series; no authorized access points are made for series. It is KDLA policy establish any new series that appear on our books that are confirmed to be series that are not already in Voyager. Search publisher websites to confirm that the statement is a series statement. Consult with the Cataloging Supervisor before the final decision is made. Generally, KDLA traces 490/800 Name/Title series for fiction.

	
	Recording Numbering Within Series (490 $v)—KDLA will convert Roman numerals to Arabic numerals. This is contrary to LCPS 1.8.2 (First Alternative)

	1XX /
7XX
	Tracing Creators (1XX/7XX Fields)—We will trace all creators named in the statement of responsibility.
Tracing Contributors (7XX Fields)

· Always trace access points for audiobooks narrators and performers and all access points for Kentucky materials and state publications.

· In the case of other materials, such as books in the general and reference collections, use judgment when deciding which access points to trace for original cataloging.
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