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The following checklist summarizes the data elements to be checked or changed when an imported AACR2 record is converted to RDA in the KDLA Catalog (http://kdla.kyvl.org).  This is based on a checklist from the Library of Congress’s 2013 Copy Cataloging with RDA training materials.

	Ldr/18
	Descriptive cataloging form―Should be “i” (ISBD)

	040
	Language of cataloging ―Add $b eng

	040
	Description conventions―Add $e rda after $a and $b

For example:  040 _ _ $a ABC $b eng $e rda $c ABC $d KSL

	1XX
	Main entry (Creator)

	
	· Add relationship designator in $e if missing

· Put period at end of $e

· Add first-named creator from statement of responsibility.  The most likely situation would be if more than three persons or bodies are named in a single statement of responsibility. 

· For compilations, remove creator if the resource contains works by more than one creator.

	130/240  
	Uniform (preferred) title

	
	The most likely situations needing attention:

· If the resource is a translation, ensure the presence of the preferred title of the original and only one language name in subfield $l .

· If the resource is a compilation of works by one creator, ensure the presence of the correct form of the conventional title if appropriate

· Works, Short stories, Poems, etc. – see RDA 6.2.2.10

· If the resource is a revised expression or manifestation with a different title proper, ensure the presence of the preferred title for the original work;

· For works that have reissued under a new title

· For compilations, remove the field if it represents only the first work in the compilation.

	245      
	Title Proper, etc.

	
	· Delete “[sic]” or “[i.e., ___].” 

· Remove $h [GMD] if present

· Ensure the presence of the first statement of responsibility from any source in resource. 

· In case of “Rule of 3” in statement of responsibility, replace “[et al.]” with a full transcription of the statement, or use “[and ___ others]”

· Don’t delete anyone from the statement of responsibility or corresponding 7XX fields!

	246      
	Variant Title

	
	If “[sic]” or “[i.e., ___]” was removed from the title proper, consider adding a 246 field for the corrected form.

	250      
	Edition statement

	
	· Spell out abbreviated words if not abbreviated on resource and record numerals as found in the resource.

· Period at the end of the edition statement.


	260
	Convert 260 to 264, use the appropriate 2nd indicator value.

	264
	Publication information

	
	Supply missing parts of publication, distribution, or manufacture statements when necessary for understanding.

$a Place of Publication
· Ensure that first place of first publisher is transcribed as found in the resource.
· Remove brackets if place of publication is found on resource. 

· Replace “[S.l.]” with a supplied place if possible, even if just a state or country, or “[Place of publication not identified]” 

$b Publisher
· Expand abbreviations when applicable―“Publishing” for “Pub.” if not abbreviated on resource
· Add missing words in the name of the publisher.

· Replace “[s.n.]” with stock phrase as needed.
$c Publication date
· Ensure that date of publication is given even if it is a supplied date (that is, it may be necessary to convert a copyright date to a supplied publication date). 

· Be sure to put a supplied publication date in brackets.
· If no publication date can be supplied, record “[date of publication not identified]” and record another type of date in a subsequent 264 field.

Copyright date― 264 _ 4  $c
· Add 2nd 264 for copyright date if it differs from publication date.

· Add 2nd 264 for phonogram dates in audiobooks.



	300
	Physical description

	
	· Expand abbreviations in $a and $b when applicable (p. becomes pages; ill. becomes illustration(s), and others).

· Use common term for extent (CD instead of audio/sound disc, DVD for videodisc, and others).

· Abbreviations are still used in Duration (hr., min., and others).

	336
	Content type: add if needed
For example:  336 _ _  $a text $b txt $2 rdacontent

	337
	Media type:  add if needed
For example:  337 _ _  $a unmediated $b n $2 rdamedia

	338
	Carrier type:  add if needed
For example:  336 _ _  $a volume $b nc $2 rdacarrier

	340
	$n Font size: add if needed for large print

For example:  340 _ _  $n large print


	344
	Add if needed for audiobooks

For example:  344  _ _  $a digital $b optical $2 rda

	347
	Add if needed for non-print materials (audiobooks, videorecordings, electronic resources)

For example:  347  _ _  $a audio file $b CD audio $2 rda

	490      
	Series statement

	
	· Check that series statement and numbering match what is on the resource

· No abbreviations unless abbreviated on the resource.

· If supplying numbering for series, don’t abbreviate the caption…[book] or [volume]


	505      
	Formatted contents note

	
	Supply contents note for compilations when appropriate.

	520      
	Summary note

	
	· Supply if easily obtainable.

· If you add a 520 that is quoted from some source (from the container, the publisher's website, or others), please put the summary in quotes and cite your source.

	7XX      
	Names of persons, families, and corporate bodies—Added entry (authorized access point)

· Add relationship designator in $e if appropriate.

· Remove 7XX for creator if moved to 1XX per RDA (such as in the case of previous Rule of 3).

Fields for related works and expressions―Added entry (authorized access point) 

· If the resource is a compilation, you can add authorized access points for the works included depending on cataloger’s judgment.

· Assure that any subfield $i containing an Appendix J designator is the first subfield in the field.

	8XX      
	Series Authorized Access Points

―Can use abbreviations in $v (bk. or v.)
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