Memorandum of Understanding

Between _________ Public Library and __________ Sponsoring Organization
Purpose:
The memorandum is to set forth the partnership between the ______ Public Library and ______  Sponsoring Organization in support the goals of the Summer Food Service Program (SFSP) as administered by the _______Sponsoring Organization and the Preventing Summer Reading Loss--Fueling The Mind Grant as funded with Institute of Museum and Library Services (IMLS), Library Services and Technology Act (LSTA) funds and administered by the Kentucky Department for Libraries and Archives and awarded to _______________Public Library.  

  

Duration and Type of Food Provision:
The Sponsor: _______ shall provide breakfast, lunch, snack, and/or dinner on up to five days in the week from DD/MM/YYYY to DD/MM/YYYY.  

Insert the initial anticipated number of meals by type and day as agreed upon by both parties. 

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast
	
	
	
	
	

	Lunch
	
	
	
	
	

	Snack
	
	
	
	
	

	Dinner
	
	
	
	
	


It is understood that this number is not guaranteed and that the parties will work together during the initial weeks of service to come to an agreed upon number.  If there should be a marked change of the number of children attending at any library coordinated site that will be communicated by the Library Project Manager immediately to the Sponsoring Organization SFSP Director.  
________Public Library will as a site
· Ensure that the Sponsor has complete contact information for multiple levels of Library Project staff so that someone will be available to the Sponsor
· Ensure that all staff working with the Summer Feeding Service Program attend the sponsor’s training

· Ensure that all staff working on the Project receive all relevant policies and procedures of the Sponsor in writing

· Ensure that food is picked up from the Sponsor at the designated agreed upon time

· Ensure that food is transported appropriately so that quality and safety is guaranteed
· Ensure that all reports are completed as required by the Sponsor and submitted to the Sponsor on their schedule

________Sponsoring Organization will as Sponsor
· Provide the Library Project Manager with complete contact information for multiple levels of Sponsoring Organization staff so that someone will always be available to the Site 

· Provide all relevant policies and procedures in writing to the Library Project Manager

· Provide the site workers with approved training

· Provide nutritious food

· Provide notification of changes at their location such as but not limited to location of pick up, time of pick up, procedure and/or policy  Any changes in this schedule will be provided in to the Project Manager at _________Public Library in writing

This memorandum may be terminated by either party giving the other party one month (30 days) notice in writing. 

Financial Considerations 

Nothing in this MOU shall be deemed to be a commitment or obligation of funds from either party.
MEETINGS AND REPORTING 

To ensure that this work goes smoothly, partners will meet or communicate formally as agreed upon by the parties at least ___times for the purposes of program planning and reporting.
DURATION: 

This MOU is at-will and may be modified with the mutual consent of the authorized individuals of ___ Public Library and _____ Sponsoring Organization.  Once signed by authorized officials of both groups, this MOU will begin on MM/DD/YY





______________Public Library

Library Director:_________________________    __________________________




Signature



Printed Name



Address:________________________________________________________________

Office Phone:_________________________Mobile Phone:_______________________

Fax Number:_________________________ Email:
_____________________________


Date___________________________






__________________Sponsoring Organization
Authorized Official:________________________  _______________________________

  


Signature


Printed Name and Title

Address:_________________________________________________________________


Office Phone:_________________________Mobile Phone:_______________________

Fax Number:_________________________ Email:
_____________________________



Date___________________________

