Bereavement Leave 
 Sample Policy #1
All employees (full-time and part-time) may be absent up to 3 regularly scheduled work days without loss of pay in case of death in the employee’s immediate family. 
The immediate family includes: 
- Spouse or significant other
- Child (natural/step/adopted/foster) 
- Parent (natural/step/adoptive) 
- Brother or Sister (natural/step/adopted) 
- Immediate in-laws (father, mother, sister, brother, son, daughter) 
- Grandparents (immediate or spousal) 
- Legal Guardian 
- Person living in the same household as the employee.
Sample Policy #2
 The Library is sympathetic to the needs of employees and the families of employees when there is loss of a loved one. The Library provides Bereavement Leave to allow employees to attend to the legal, financial, and emotional needs of their families in the event of such loss.
 Eligibility 
All staff is eligible for paid leave upon the death of an immediate family member. Semi-full time and part time staff will be compensated for regularly scheduled work hours. (Immediate family is defined as a spouse or significant other, child, parent, sibling, grandparent, grandchild or immediate in-laws. Other relationships may also be approved on a case-by-case basis by the Director without setting precedent.) Employees may be required to submit proof of their relationship to the deceased.
 Length of leave 
Bereavement Leave is granted for no more than three days if the funeral is within seventy-five miles of the employee’s residence, or for up to five days if further away. If additional time is necessary, the employee may elect to use Vacation Leave with the approval of his/her supervisor.
 Notification 
Employees taking Bereavement Leave will notify their supervisor as soon as possible of the funeral arrangements, anticipated length of leave, where the employee can be reached during the Leave, and other appropriate information. In no case will Bereavement Leave begin before the Supervisor is notified.
 If the employee requires more than 3 days leave in the event of a death in the immediate family, vacation/holiday, personal, sick, or leave without pay may be requested for the additional days. 
An employee may request leave for the death of a non-immediate family member or a friend. In this case, vacation/holiday, personal or time without pay may be requested. 
The employee should notify his/her immediate supervisor as soon as possible to request bereavement leave.
Sample Policy #3
Funerals
When there is a death in the immediate family of any employee, the employee will be allowed up to a maximum of three days off work, with pay, as bereavement leave.  The immediate family shall include spouse or significant other, father, mother, son, son-in-law, daughter, daughter-in-law, foster child, sister, sister-in-law, brother, brother-in-law, aunt, uncle, step-parent, step-children, step-brother or sister, grandparents, grandchildren, and other corresponding relatives of the employee and spouse, or other relatives residing in the employee immediate household.  Employees will be allowed one day off work, as mentioned above, as bereavement leave for any relative, of the employee, not mentioned above.  This does not apply to an employee when on vacation, paid holiday, leave of absence or non-scheduled workday.

Employees shall be allowed, without loss of pay, two hours off work to attend the funeral of other employees and members of boards and groups associated with the library.  Employees taking time off to serve as pallbearers, or in a similar capacity, shall be allowed up to four hours off work without loss of pay.
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