Interlibrary Cooperation Policy

Sample Policy #1
Cooperation With Other Libraries

Kentucky Library Network (KLN) 

The                           is a due-paying member of KLN, and as such is a full voting member of the association.  The director, or his/her designee, shall attend the annual meeting of the membership and vote in all matter concerning the                            .  This network of public, school, academic, and special libraries is the mechanism whereby Interlibrary Loan services are done.

Regional Agreement
The                            is a member of a KDLA Region.  As such the director attends the meetings of Library Directors, the children’s librarian attends the meetings of the Children’s Services Committee, and the outreach librarian attends the meetings of the Bookmobile Librarians.  Currently the library is not a member of the Video Co-operative or the Audio Co-operative. Membership in future joint ventures shall be at the recommendation of the director and the decision of the Board.

Reciprocal Borrowing Agreement  

The                            has a reciprocal borrowing agreement with the following county libraries:

Customers from these libraries may obtain privileges at                            by submitting the Reciprocal Borrowing Agreement form signed by the “home” library and dated within two (2) weeks of the current date.  In emergency cases, approval from the home library may be obtained by telephone.
Sample Policy #2
Interlibrary Loan Policy
Borrower’s Guidelines 
People who have library cards and are borrowers in good standing may use the library’s Interlibrary loan services to borrow books not part of the library’s collection. Books published within the last year or on the new book or rotating shelves are not permitted to be interlibrary loaned. The Library patron is responsible for a $1.00 per item handling fee or the cost of one way postage whichever cost is greater. Due dates are set by the lending institution. Some libraries allow material to be renewed, others do not.

If materials are not returned the library patron is responsible for all fines and processing fees. If materials are requested and not picked up, library patron will be assessed one way postage charges and the library reserves the right to deny future interlibrary loan requests.

Some lending libraries place restrictions on check out, such as restricting materials to be used in the library only.
Lending Guidelines
No material published in the last year will be sent to other libraries via interlibrary loan. Only materials that are readily available will be sent. 
No reference or genealogy collection materials will be available through interlibrary loan.

Books will check out for a 28 day loan period. One 14 day renewal period may be granted upon request, depending on local demand for the material.

Lending institutions are responsible for the return of materials and collecting any fines or lost book charges from the person requesting the book. Books that are loaned to other libraries and lost, will be assessed a processing fee of $30.00 in addition to the price of the book.
Sample Policy #3
Interlibrary Loans
Borrowing Policy
Interlibrary Loans are available to any patron who has a library card in good standing for materials unavailable within the county.  The following guidelines apply:

· Material may not be a part of the                            collection

· Author and title can be verified from patron request

· Material must have a list price of over $8.00, have been in publication at least 12 months, and NOT currently on the bestseller lists or a television program

· Rare and expensive materials are not available through ILL; a holder location may sometimes be found

· If available, material is usually received within two (2) weeks, but there is no time guarantee

· Photocopies of periodical /journal articles may be requested if a complete citation can be given and material is not available through KYVL

· Fee charged only if lending library charges

· Requests must be within copyright restrictions of “fair use”

· Patrons are responsible for any overdue, replacement costs, or special fees charged by lending library

· Lending library sets the due date for material.  Abuse of ILL borrowing period will jeopardize the patrons’ future access to this service

· Due to cost, patrons may not exceed four (4) ILL. requests at one time or twenty (20) within a one (1) month period

· Audio Visual materials may be borrowed from the Kentucky Department for Libraries and Archives within their guidelines

Lending Policy

Accept: OCLC, ALA, Letter and Fax

Loans: Books, no current year publications or current “Best Sellers”, genealogy, or reference books

Loan Period: 28 days

Renewal: 14 days, if not on reserve list

Photocopies: Specified Chapters, sections or page numbers will be copied if not in violation of copyright regulations

Charges: None, unless copying exceeds 10 pages; after 10 pages; fifteen (15) cents per page; $1.00 per page for Fax; twenty (20) cent per page microfilm

Billing Method: Invoice with material

Teaching Material


While every effort is made to assist those in the formal education process to obtain the use of library materials, it is noted that the public library serves a broad spectrum of the population.  The school system has access to its own resources through the school libraries.   Teachers are obligated by the same borrowing period as other patrons.  Renewals may be made up to three (3) times as long as the materials are not on the reserve list and the total borrowing time does not exceed eight (8) weeks for any printed or audio material.  Renewal time counts from the time the materials should have been renewed, not the actual time of renewal.  All patrons have a five (5) day grace period on printed and audio items.

