Military Leave Policy
Sample Policy #1
MILITARY LEAVE

Military leave will be granted to full-time employees who are members of the U. S. Armed Forces reserve components, including the National Guard, to attend required annual training or other duty required by the services. 
Each military leave of absence will be granted for the duration of the employee’s active service in the Armed Forces up to the limit set by law, and the employee will be eligible for employment in accordance with the applicable Federal laws.

Any library employee called to serve for a domestic emergency or to attend a summer camp, for a period not to exceed thirty calendar days, will receive his/her regular pay. Benefits shall not be applicable when individuals are ordered or called to active duty by the President.

Sample Policy #2
Military Leave
Any employee who is in the Army Reserve or a similar government military operation may take the time required to maintain membership in such an operation at no pay. Advance notice is required to maintain such a leave status. Available time off may be used for this absence.
Subject to the terms, conditions, and limitations of the applicable plans for which the employee is otherwise eligible, health insurance benefits will be provided by the                           for the full term of the military leave of absence. Vacation, sick leave, and holiday benefits will continue to accrue during a military leave.
Employees on two-week active duty training assignments or inactive duty training drills are required to return to work as soon as possible after the end of training, with a reasonable time allotted for travel. Employees on longer military leave must apply for reinstatement in accordance with all applicable state and federal laws.
Every reasonable effort will be made to return eligible employees to their previous position or a comparable one. They will be treated as though they were continuously employed for purposes of determining benefits based on length of service, such as the rate of vacation accrual and job seniority rights.
Sample #3
Military Leave of Absence
Any full-time employee who is a member of the National Guard, Naval Militia, Air National Guard, or a reserve component of the US Armed Forces and is required to engage in field training shall be granted a military leave of absence with full pay for the period of such training as is authorized by law and provided that he or she does not voluntarily extend such service. The Library will pay the difference between what an employee earns from the government for military service and what the employee would have earned from normal straight time pay on the job. This difference will be paid for up to two weeks per calendar year.
An unpaid military leave of absence will be granted to full-time employees called to active duty or inducted into the uniformed services of the United States for a period of up to five years. Employees who perform and return from service will be reinstated in accordance with applicable state and federal laws.
Requests for a military leave of absence should be submitted in writing to the Director at least 30 days prior to the start of the leave of extension period. When the need for leave or an extension is not foreseeable, employees should give as much notice as is practicable.
