Jury Leave Policy

Sample Policy #1
Employees subpoenaed for jury duty by the court will receive straight time earnings for the day or days served.  The Library Director must be appropriately notified.  Employees will be expected to work any hours before and after their jury duty service.  
 
Court duty leave does not apply if the employee is a party to any non-library related civil or criminal litigation.
Sample Policy #2
An employee will be granted necessary time off, with pay, to perform jury duty as required by law. The employee shall notify the Library Director immediately, in writing, of the requirement for this leave along with a copy of the notice of report for jury duty.
An employee who reports for jury duty and is excused from serving before noon must report to work for the afternoon, according to the work schedule of his or her department. However, the combination of jury duty and Library work shall not amount to more than a normal workday.
Part-time employees and employees in the introductory period summoned for jury duty will be granted time off with pay for the first three days of jury duty and unpaid time off for additional days in accordance with state and federal laws.
Sample Policy #3
Jury Duty
            Jury Duty is recognized as a civic responsibility and staff members are encouraged to fulfill this obligation.  Employees will be granted time off (regular work schedule) with pay to serve on a jury or as a witness when subpoenaed.  The Library Director may request a copy of such official notice before leave is granted.  If jury or court appearance does not require a full workday, the employee is expected to return to work.  Staff members will be permitted to retain the jury compensation.  Court appearances by employees of a personal business nature will be counted as vacation time or personal days.

Sample Policy #4
Jury Duty
 
                          encourages you to fulfill your civic responsibilities by serving jury duty if you get a summons. Employees in an eligible classification will be granted paid leave for jury duty for that period they are required to serve on a jury.
 
If you are eligible for jury duty, you will be paid at your base rate of pay for the number of hours you would normally have worked that day. Employees in the following classifications are eligible for paid jury duty leave:
 
·         Regular full-time employees
·         Regular part-time employees
 
If you get a jury duty summons, show it to your supervisor as soon as possible. This will help us plan for your possible absence from work. We expect you to come to work whenever the court schedule permits.
 
Either you or                            may ask the court to excuse you from jury duty if necessary. We may ask that you be relieved from going on jury duty if we think that your absence would cause serious operational problems for                          . 
 
Subject to the terms, conditions, and limitations of the applicable plans,                           will continue to provide health insurance benefits for the full period of jury duty leave. 
 
Your vacation, sick leave, and holiday benefits will continue to accrue during jury duty leave.
