Genealogy Policy
Sample Policy #1

Genealogy and Local History
2.1. Genealogical collection contains materials dealing with family histories from _________________________ County, and surrounding area.

2.2. Local History collections contains materials dealing with the history of the area

2.3. Materials are accessible in several different formats

2.3.1. Print

2.3.2. Microform

2.3.3. Electronic via online

2.4. Some materials in this room may not be photocopied

2.5. Most of these materials are open to the public

2.6. The collections are library use only and do not check out
Sample Policy #2

Local and Family History
The                            County Public Library maintains a Local and Family History research room on the first floor of the library.   This room includes collections on area communities, the State of Kentucky, Civil War, and genealogy.  The Local and Family History Library Assistant is responsible for the services offered by this research room.  This responsibility includes oversight of the collection and approval of items purchased or added, items weeded from the collection, gifts of materials or funds, budget allocation, and budgetary oversight.
Materials are collected in a variety of formats including books, microform, documents, CDs, photographs, maps, audio and video tapes, and serials.  Limited weeding is performed periodically to remove items that are not likely to be used.  A permanent depository is provided for the preservation and use of rare materials with historical value relating to the local area.  These items may require specialized handling and storage
Sample Policy #3
Genealogy and Local History 

The purpose of the Local History Annex is to preserve and promote the historic and cultural resources in our community in a useful manner.  This is within the service points of the Libraries’ long range plan to meet the needs of community for independent learning and information resources and as a special collection reflecting a large area of interest.

The collection will maintain the following focus in order of emphasis:

· Local history and information

· Adjacent counties and parent counties

· Migration patterns in history into this geographic area

· Kentucky general history

· Parent states

· Resources suggesting methods for genealogical and historical

research in other geographic areas

Priority is given to:

+   the user in the Annex

+   local programming promoting the resources of the Annex

+  inquiries by mail, e-mail or telephone

+  display of materials related to local and area history

There is a fee of $20.00 per hour for out-of-county requests for research by mail or e-mail, plus photocopying and postage charges.  (Fee may be broken into 15 minute increments of $5.00.


Selection and acquisition will be made from reputable publishers and donors of personal/ family materials.  Every attempt will be made to honor the copyright privileges of authors.  Donations of materials and selections must meet the libraries’ general operating policies.


Cash donations to the Annex’s donation box on display are welcomed and are needed to sustain the Annex as an extraordinary service of the public library system.
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