Meal Periods Policy
Sample Policy #1
 Meal Breaks
Any employee working more than seven hours must take at least a 30-minute meal break but is entitled to a full hour.  Employees under age 18, working 6 hours or more, must take at least a 30-minute meal break no later than the fifth hour.  This break is not paid time and no notification of leaving the building is necessary.  Meal breaks may not be used to reduce the workday or be taken consecutively with other breaks.  Employees must still work the number of hours they are scheduled each day.  Meal breaks either less than or more than one hour must be approved by the supervisor, and any schedule change must be posted on the master schedule.  Employees must cooperatively arrange breaks so that service is not disrupted.

Sample Policy #2
 Meal Periods

Meal periods are normally scheduled for no less than thirty minutes.  The time and duration of a meal period is determined at the time the employee's work schedule is set.  A meal period is not considered part of paid work time and is not included in reporting the number of hours worked.  Employees must cooperatively arrange breaks so that service is not disrupted.
The Libraries' policy prescribes that there be a meal period of at least thirty minutes if an employee is scheduled to work for more than six consecutive work hours. 

Sample Policy #3
Breaks
Employees must cooperatively arrange breaks so that service is not disrupted.
 
Staff who work seven hours or more a day must take an unpaid meal break, normally after three to four hours work.  This break is usually one hour; staff may shorten this break to a half hour with a supervisor’s permission.
 
Staff who work seven or more hours a day may take two fifteen minute breaks, one during the hours worked prior to the meal break, after at least one hour of work,  and one during the hours worked after the meal break, at least one hour before work is over for the day.  Staff who work three or more consecutive hours may take a fifteen minute break during working time.
 
Staff may not take a longer meal break, start work late, or leave work early in return for skipping a fifteen minute break.
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