Health/Other Insurance Policy 

Sample Policy #1

Retirement and Health Insurance
Any employee working at least 100 hours a month is eligible for health care provided through the Commonwealth of Kentucky Group. The library will pay the cost of the premium to cover the individual employee. Should the employee desire family coverage, it will be the responsibility of the employee to pay the difference between the family premium and the individual premium.

New employees will have 30 days from their date of employment to enroll in one of the health insurance plans available in ________________________. The effective date of new hires will be the first day of the second month from their date of employment. (Ex. Date of employment March 15-Insurance effective date May 1)

Open enrollment is usually in September of each year, with an effective date of coverage of January 1 of the following year. All employees must either select coverage or waive coverage yearly. A waiver of coverage does not roll over from year to year.

Any employee working at least 100 hours a month must become a member of the County Employee Retirement System through Kentucky Retirement Systems. The employee contributes 5% and the Library contributes at a rate specified by state law.

Sample Policy #2

Insurance

The library offers health insurance to full-time employees and pays the premium for single coverage. At its discretion and based upon availability of funds, the library board may also offer single coverage life and/or vision and/or dental insurance to its full-time employees. The board reserves the right to bid insurance under such terms and conditions as it, in its sole discretion, deems appropriate. 

The effective date of this benefit is determined by the policy of the _______________________ _________________________ since library employees are part of that insurance group. In FY07, the effective date is the first day of the month following six months of employment. Additional family plan coverage is available at the employee’s expense so long this is allowed by the __________________________and the insurance carrier.
Sample Policy #3
Health Insurance

The Library offers paid health insurance (single) coverage for all full-time employees (those working 40 hours per week).  The Library may offer additional plans at a cost to employees. 

Employees may elect to pay additional cost for coverage for their spouse and/or dependents.  Employees working 30 hours per week or more are eligible to purchase the insurance at full cost.

Continuation Coverage

Federal law regarding continuation coverage (COBRA) provides employees and their families the opportunity for a temporary extension of health coverage at group rates in certain instances where coverage under the plan would otherwise end.  

If you are an employee of the Library covered under our health plan, you have a right to choose continuation coverage if you lose your group health coverage because of a reduction in your hours of employment or the termination of your employment (for reasons other than gross misconduct on your part).

If you are the spouse of an employee covered under our health plan, you have a right to choose continuation coverage for yourself if you lose group coverage for any of the following reasons:

· The death of your spouse;

· A termination of your spouse’s employment (for reasons other than gross misconduct), or reduction in your spouse’s hours of employment;

· Divorce or legal separation from your spouse; 

· Your spouse becomes eligible for Medicare.

In case of a dependent child of an employee covered by our health insurance plan, he or she has the right to continuation coverage if group health coverage is lost for any of the following reasons:

· The death of a parent;

· The termination of a parent’s employment (for reasons other than gross misconduct), or a reduction in a parent’s hours of employment with the library;

· A parent’s divorce or legal separation;

· A parent becomes eligible for Medicare;

· The dependent ceases to be a “dependent child”;
 under the terms of the group health insurance plan.

The employee or family member has the responsibility to inform the Library of a divorce, legal separation, or a child losing dependent status under the plan within 30 days of the event.  

When the Library is notified that one of these events has happened, the Library will in turn notify you that you have the right to choose continuation coverage.  By law, you have 60 days from the date you would lose coverage to inform the Library that you want continuation coverage.  If you do not choose continuation coverage, your group health insurance coverage will end.

If you choose continuation coverage, the Library is required to provide you coverage which, as of the time coverage is being provided, is identical to the coverage provided under the plan to similarly situated employees or family members.  You are afforded the opportunity to maintain continuation coverage for 3 years unless you lost group health coverage because of a termination of employment or reduction in hours.  In that case, the continuation coverage period is 18 months.  If you become disabled, this coverage can be extended another 11 months.

However, your continuation coverage may be cut short for any of the following reasons:

· The Library no longer provides group health coverage to any of its employees;

· The premium for your continuation coverage is not paid;

· You become an employee covered under another group health plan;

· You become eligible for Medicare;

· You were divorced from a covered employee and subsequently remarry and are covered under your new spouse’s group health plan.

You do not have to show that you are insurable to choose continuation coverage.  However, you will have to pay all of the premium costs for your continuation coverage.  At the end of the 18 month or 3 year continuation coverage period, you will be allowed to enroll in any individual conversion health plan which may be provided.

Please notify the Human Resources Department if you have a change in marital status, dependents, or address.
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