Displays Policy

Sample Policy #1
Exhibits and Display Cases Policy
 

Display space is available in the library’s exhibit case for educational, artistic, and cultural materials that promote interest in the use of books, library materials, and information, or that share information about local area and cultural groups.  Preference will be given to exhibits that are timely and of general interest.  Displays that focus on a public issue (including elections and political issues) must include information about major aspects of differing points of view.  Displays that are solely commercial in focus are not appropriate.

Displays will generally be changed every 2-4 months.  Groups or individuals desiring to use the exhibit case should submit a request to the exhibit coordinator at least two months in advance.  Generally, the same group or individual may display items one time per year.

The library director may reject any exhibit or display that does not fit with the mission of the library or that is not neat and presented attractively.  Labels for exhibit items must be neat and legible.

The library will take reasonable care to ensure the safety and security of items displayed, however the library has no insurance to cover exhibit items and assumes no responsibility in the event of loss, theft, or damage.  Exhibitors are encouraged to insure items of value and will be required to sign a form that releases the library from responsibility for loss, damage, or destruction.  Items must be removed from the exhibit case as scheduled by the exhibit coordinator or they will be removed and stored for 30 days by library staff.  After thirty days, they will be disposed of in accordance with local law.  Display of items in the library does not indicate endorsement of the issues, events, or services promoted by those materials.

Sample Policy #2
Exhibits and Displays

Exhibit space in the                           County Public Library is located at various areas throughout the building.

The library welcomes non-commercial displays and other materials of general interest to the community. It is the policy of the library not to advertise commercial endeavors unless specifically related to the goals of the library.

The library board must approve all permanent or semi-permanent exhibits offered for display in the library. Temporary displays (up to two (2) months’ duration) may be scheduled at the discretion of the director.

Arrangements for exhibits should be made in advance with the library director. Any item exhibited, displayed or placed for distribution must have the permission of the director.

All materials in the library will be given reasonable care and protection within the limits of the general operation of the library; but the library and board does not accept the responsibility for damage or loss suffered on the premises, nor the costs of insurance coverage. Such costs, losses, damages, etc. are understood to be the responsibility of the organization or individual providing the display or exhibit. A signed statement of insurance coverage should be provided when the display is established; or if it is uninsured, a statement releasing the library from responsibility.

No organization or individual shall be permitted to place in the library any receptacle which solicits donations, nor shall any poster or display be permitted which advocates or solicits any product or item sold by any commercial or charitable enterprise; however, posters announcing bazaars or programs sponsored by any local educational, religious, or fraternal organizations may be displayed provided there is room for such displays and they are of reasonable size. Such displays are on a “first come, first served” basis.

Placement of exhibits must be mutually agreeable to both the library and the exhibitor, and should in no way interfere with normal operation of the library.

No outside organization or individual shall be permitted to display or exhibit any materials, leaflets or posters which advocate the election or defeat of a candidate for any public office, or which advocate an affirmative or negative vote for or against any proposition, whether political or otherwise.

Art Exhibits

The library exhibits artwork in order to present works of local artists and to further cultural activities in the area. Any artist may complete an application to exhibit work in the library. The application is designed to provide information to be used in publicity concerning the exhibit. The application also releases the library from responsibility for any loss or damage to the work exhibited. Both sides of the application should be completed. Prices may be displayed with items for sale. However, the library is not responsible for any transactions.
Sample Policy #4

Gallery & Display Case Policy
The                           County Library offers exhibition space in its main location to Kentucky artists and craftsmen for the purpose of presenting short-term exhibitions of their work as part of a schedule that is to include special Library sponsored exhibits.  With the exhibition serving as an avenue for the respectful exchange of artistic and conceptual ideas within a diverse constituency, these exhibitions should reflect the varied experiences and viewpoints of the people of Kentucky.  The                           County Library Gallery Committee will select artists and craftsmen for inclusion in the exhibition schedule solely on the basis of the work.

Submission Guidelines: 

Artist must submit a current resume and slides or photographs (photos on CD accepted) of the work or sample work. Slides/photographs must include the name of the artist, the title of the work, the medium and the size of the work.  The artist should indicate the top of the slide. The slides/photographs must be representative of the work they intended for display in the gallery. 

Artists must be at least 18 years old to submit their work for consideration by the Gallery Committee. 

The work should not have been previously exhibited at the Library.  Preference will be given to newly created work in the selection process. 

There will be an annual call for entries with a specific deadline.  Artists will be notified within a reasonable time after the next Gallery Committee meeting date. 

The Gallery Committee reserves the right to reject any piece submitted. 

The Director of the Library has final approval for all exhibits. 

Gallery Exhibit Standards: 

Works on paper and photographs should be protected with glass or acrylic glazing.  Acetate or shrink-wrapped works are not acceptable. 

Alternative framing (with artwork sandwiched between glazing and backing) held together by a plastic or metal bracket is acceptable if a secure hanger is provided. 

For mediums not requiring glazing, such as paintings on canvas or fiber art, a sturdy framework with hanging wire is required.  Lattice strip framing is acceptable for paintings on canvas. 

The Gallery utilizes a cable suspension system.  A secure hanging wire attached to the picture is required. 

Artists must be present to hang their own works. To ensure proper hanging the Gallery Committee will assist in ALL installations. Special hanging arrangements will be made for library-sponsored exhibitions.  All installations are subject to the approval of the Gallery Committee. 

Case displays will be subject to the approval of the Gallery Committee. 

The typical length of a Gallery exhibit is six (6) weeks. 

Installation Standards: 

A committee member(s) will approve the installation of exhibits in advance and after completion. 

 Labels or business cards must be on heavy stock and MUST NOT be taped, glued or nailed to the wall. The library will provide the adhesive to be used for adhering labels to the wall. 

If the artwork is for sale, the artist must submit a list containing titles and descriptions as well as prices.  The list will be available to the public.  The artist may have business cards at the exhibit. 

Works that are sold must remain in the Gallery until the end of the exhibition, except under special circumstances. 

The Library will not be responsible for artwork not picked up at the agreed upon time. 

The Library will generate a press release for the opening of an exhibition and an announcement of the exhibition will be included in the Library's monthly calendar.  The artist may send out their own publicity at their own expense. 

Agreement: 

1.                   It is agreed that the                           County Library will not be responsible in any manner to the exhibitor or the owner for the items or fixture pertaining thereto, in the exhibition in case of theft, destruction or injury thereto from any cause. 

2.                   It is agreed also that the exhibitor or owner or both named hereto, are responsible for timely delivery, hanging and pickup of their work. 

3.                   It is agreed that the number of items, including frames and mountings, which may be exhibited in a given space and arrangements thereof, will conform to all requirements as may be prescribed by the Gallery Committee. 

4.                   It is agreed that the exhibitor is responsible for transporting the art work to the Library, participating in the hanging of the exhibit, and for providing the necessary materials. 

5.                   It is agreed that the Friends of the                           County Library will provide a free reception that is open to the general public for the opening of each exhibit. 

6.                   It is agreed that the Friends of the                           County Library will receive a 20% commission on artwork that is sold through the Gallery during the course of the exhibit. 
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