 HAPPINESS AT WORK   
 Factors that influence contentment on the job
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Happiness

Three Factors that Determine Happiness

Why Happiness is Important

Intentional Activities that Increase Happiness

Find Meaning  _______________________________________________________

Use your Strengths ___________________________________________________

Smile and Laugh_____________________________________________________  

Be Grateful_________________________________________________________

Show Kindness and Generosity__________________________________________
Rethink Negative Self-talk______________________________________________

Build Relationships at Work____________________________________________

Take a Mindful Break_________________________________________________

Keep Moving________________________________________________________

Personalize Your Workspace____________________________________________

Choose to be Happier at Work or Anywhere

Healthy Energy______________________________________________________

Optimism___________________________________________________________

Personally Meaningful Goals___________________________________________

Everyday Acts of Kindness_____________________________________________ 


Kentucky Employee Assistance Program
800-445-5327  502-564-5788
Happiness Resources at the State Library

Three options for finding materials at the State Library:
1. KDLA Catalog: http://kdla.kyvl.org   
2. Resource Lists: http://kdla.ky.gov/employees/resourcelists/Pages/default.aspx
3. Kentucky Libraries Unbound (KLU): http://kdla.ky.gov/employees/downloadingmedia/Pages/default.aspx
______________________________________________________________
______________________________________________________________

To search for materials in our catalog:
· Go to our homepage: http://kdla.ky.gov
· Click on “KDLA Catalog”
· In the Search box, enter the topic that interests you (or author, title, etc.)
· If you’re only interested in a particular format (like DVDs/Videos), choose the format from the “Limit to” drop-down menu
· Click “Search” when you’re ready
· From your list of results, click on the title of the item that interests you
________________________________________________________________
________________________________________________________________

To request an item from our catalog:
· Click on “Request This Item”
· Login using your KDLA library account number and last name
· Click on “Material Request”
· From the drop-down menu, choose if you want the item to be delivered to you through messenger mail/UPS or if you’d like to pick it up here at KDLA
· Remember, we will deliver anything in our collection to you, even if you work outside Frankfort

· Click “Submit” – you’re done!
________________________________________________________________
________________________________________________________________

How to request a DVD or video:
· From the catalog record, highlight and copy the title of the item you want
· Go to the Ask A Librarian form
· Paste the copied title into the “Your Request” window
· Highlight and copy the call number of the item you want
· Paste it under the title information
· Fill out your personal information
· Click the “Submit” button
· If you need assistance, call the Reference Desk: 502-564-8306 or 800-928-7000 (#3)
___________________________________________________________________
___________________________________________________________________

Our Resource Lists are topical lists of materials that are available in our collection. They cover topics like personal finance, conflict management, Office software, and safety training. To find them:
· Go to our homepage: http://kdla.ky.gov
· Hover over the “State Employees” heading
· Hover over “Resource Lists”
· Click on a list – in this case, “Employee/Management Training Resources”
· Click on a topic – “Managing Work Relationships,” etc.
· Browse the list for an item
· To request the item, click on its call number
_______________________________________________________________
_______________________________________________________________



Kentucky Libraries Unbound, our eBook and audiobook downloading service:
· Go to our homepage: http://kdla.ky.gov
· Hover over the “State Employees” heading
· Click “Downloading Audiobooks and eBooks”
· Click the “Kentucky Libraries Unbound” link
· Search for books in KLU!
· OR, go directly to KLU: http://kyunbound.lib.overdrive.com 
________________________________________________________________
________________________________________________________________

More free KDLA services for state employees:
· Interlibrary Loan (ILL) – we borrow materials for you from other libraries
· Submit an ILL request using our Ask A Librarian form
· Ask A Librarian – use this service to:
· Get help finding materials, research assistance, or just ask a question
· To use our Ask A Librarian service, go to our homepage: http://kdla.ky.gov 
· Hover over “State Employees”
· Click “Ask A Librarian”
· Fill it out and click “Submit”
_____________________________________________________________
_____________________________________________________________
To get the PDF of this presentation:
· [bookmark: _GoBack]In the Files box, click “Happiness PDF”
· Click “Download File(s)”
· In the pop-up window:
· “Click to Download”
· “Save”
· Choose a place to save it
· “Save”
· Call KEAP at 502-564-5788 or 800-445-5327
· Call KDLA at 502-564-8306 or 800-928-7000, option #3
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