Charlene E. Davis Public Service Award
2016 Nomination Form

PLEASE NOTE: The nomination form and supporting materials (if any) must be received in the Commissioner’s office by Friday, February 5th, 2016.
 
Printed nomination forms and supporting materials should be emailed to stacy.whitehouse@ky.gov or mailed to:

Commissioner’s Office
300 Coffee Tree Rd.
P.O. Box 537
Frankfort, KY 40602

[image: https://encrypted-tbn0.gstatic.com/images?q=tbn:ANd9GcQrA8sBymyZQWeYdkeAhc_kEh4LGVXaYHdp9KDHk00DJBl4M_JHUA]

Part 1

Nominee's Name: 

Nominee's Position:

Nominee's Division/Branch: 

Nominee's Phone: 

Nominee's Email:


Part 2 - Award Criteria

I am nominating this individual or team ... (select all that apply) 

· For extraordinary contributions to the overall mission, objectives and core values of KDLA; 

· For consistent achievement over time that has significantly improved the efficiency and effectiveness of KDLA’s operations. 

· For consistent high quality level of service to meet the needs of KDLA’s primary customer groups, including effective communication with customers about services, policies and procedures and treating customers with dignity and respect; 

· For actions of an individual or team that result in quality service, increased productivity, efficiency or cost savings or innovative results; 

· For superior achievement as an individual or team to complete a special project within the agency.

Part 3 - Employee Contributions
In narrative form, provide information on how your nominee provides extraordinary public service to a KDLA customer group. This narrative should include specific examples of actions that benefitted the customers or agency. Please limit your response up to 1000 words (or 2 pages printed).

Part 4 - Supporting Materials
Additional supporting materials are not required but may be helpful to the selection committee. Please select one:
· Supporting materials will be emailed or sent to the Commissioner’s Office. 

· Supporting materials will not be emailed or sent.

Part 5 - Person Making Nomination
Employee Name: 

Employee Position: 

Employee Division/Branch: 

Employee Phone: 

Employee Email: 

Relationship to Nominee:
(Supervisor, Section Co-worker, Project team member, etc.)
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